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A Message from the Chancelloré 

 
On behalf of the Board of Directors, faculty, staff and students, I would like to welcome you to the 

University of Northern Virginia.  These are exciting times for your university.  We have added 

another classroom and computer lab site at Kings Park along with an expanded course offering to 

accommodate an unprecedented growth in our student body.  At a time when many schools are 

struggling because of these economic conditions, UNVA continues to grow and prosper.  The entire 

UNVA team is dedicated to giving you the best education and the best student experience that we 

possibly can.  Some of the changes we have implemented include: 

  

¶ With our new additions, we now conveniently provide, classrooms, study areas, and 

computer labs in the following Virginia locations: Kings Park, Annandale, Manassas, and 

Centreville. 

¶ New feature implementations and improvements to our student records system has 

streamlined communications and information transfer among our locations in London, 

Prague and Hong Kong. 

¶ Major technology systems have been fully implemented to make your interactions with 

UNVA even easier and more convenient in both the administrative and classroom areas. 

¶ New programs and updates to existing programs to give you more educational choices. 

¶ We have completed our SACS application and look forward to Candidacy Status in the 

near future. 

¶ Our ongoing focus on student service has paid dividends.  Surveys show that our students 

are very satisfied with the entire UNVA experience. 

¶ Look for our new textbook initiative coming soon.  It will greatly reduce your cost of 

textbooks. 

 With all of these changes, we will continue to preserve the best aspects of UNVA.  The 

international makeup of our faculty and student body gives you a unique educational perspective 

that will prove invaluable in this global economy.  Our small classes and highly qualified and 

motivated professors provide an outstanding learning experience.  And our scheduling and language 

support are perfect for adult students. 

  

I am very excited by the growth of UNVA in size, in course offerings, and in our management and 

educational infrastructure.    I am also very aware that this is all due to you, our students.  Your 

feedback, as always, is welcomed and encouraged, since that is by far the best way for me to learn 

what I can do to further improve your UNVA experience. 

  

I am very happy that you are joining the UNVA family.  We support one another as a community as 

we pursue our goals, and having you join us strengthens us all. 

  

Looking to a bright future, 

 

 

Dr. David V. Lee 

Chancellor  
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fg Notice     fg 
 

This catalog represents a program of curricular plans, policies, and requirements which 

may be altered from time to time. The provisions of the UNVA Catalog do not constitute 

an irrevocable contract between the University of Northern Virginia and its students.  

Nevertheless, this catalog serves as an official document of the university and provides 

information about policies, procedures, and regulations for the degree programs at the 

University of Northern Virginia in effect when the catalog went to press. It also contains 

information concerning admissions; academic regulations, requirements, and offerings; 

services available to students; and a list of administrative officers and faculty of the 

university.  The course offerings and requirements of the University of Northern Virginia 

are continually under examination and subject to revision. This catalog presents the 

offerings and requirements in effect at the time of publication. It is the sole responsibility 

of student to be aware of the information in this catalog and to keep informed of additions 

and/or corrections when they are deemed necessary by the University. All changes are 

effective when the proper institutional authorities so determine and may apply not only to 

prospective students but also to those who are already admitted to degree programs. 

Regular catalog updates are posted and made to the electronic version on the universityôs 

Web site: www.unva.edu. Also, copies can be found at the Registrarôs office on each 

campus. Students are encouraged routinely to check the site for new or supplemental 

information. Students should contact their academic advisors, faculty advisor/mentors, or 

instructors in their Departments for clarification of specific academic program 

requirements.  

The course descriptions provided in this catalog may occasionally differ from actual 

content. This is due to advancements in the discipline, interests of individual professors, or 

decisions to change the scope of the course. Thus, the descriptions that follow do not 

constitute a contractual obligation. Students should consult academic advisors and refer to 

the class schedule and appropriate syllabi for the offerings in any given academic session. 

Compliance with the applicable policies, procedures, and regulations is the responsibility of 

each student. Also, each student is expected to read this catalog carefully and to be aware 

of any additional program procedures or requirements that may apply to the appropriate 

program of study. The university reserves the right to ask a student to withdraw for cause at 

any time.  

UNVA complies with the Drug-Free Workplace Act of 1988 and the Drug-Free Schools 

and Communities Act Amendments of 1989, and all applicable federal and state laws and 

regulations.  It does not discriminate on the basis of race, color, national origin, sex, sexual 

orientation, political view, age, religion, disability, status as a veteran or any other personal 

delimitation or attribute in any of its policies, practices, or procedures. This includes but is 

not limited to admissions, employment, financial assistance, and educational services. 

 

http://www.waldenu.edu/
http://www.cameron.edu/info/schedules/
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About UNVA 

 

This 2009 - 2011 catalogue marks UNVAôs tenth 

anniversary.  Now established as a major 

international university, the University of 

Northern Virginia offers accredited American-

style educational programs at the undergraduate, 

master and doctoral levels.    

  

With students from all over the world, UNVA is 

keenly aware of the needs of our student 

body.  Our courses reflect the needs of employers 

in this ever more globalized business 

environment.  Our schedules are designed to fit 

the needs of adult learners, and our professors 

have both the highest academic credentials and 

real world knowledge of their subjects. 

  

We have added additional sites in Annandale and 

Kings Park to accommodate our growth.  The new 

campus allows us to provide additional student 

services, and increases the feeling of community 

among our students.   

  

UNVA is an American university with a truly 

international perspective.  Our faculty and student 

body represent dozens of countries world-

wide.  This diversity of cultures and business 

environments provides a true international 

educational experience and prepares our students 

to work in an increasingly global economy.   

  

Returning students will also see dramatic changes 

for the better.  We have a new senior management 

team with renewed commitment to providing 

excellent service along with high quality 

education to our students.  Our renewed faculty 

focus has resulted in a higher percentage of 

professors who are professional experts in their 

fields and terminal degree holders.   

  

We have adopted a state-of-the-art student record 

system which allows prospective students to do 

their business on line.  Students can register for 

classes, pay tuition, get grade reports, and handle 

most administrative interactions online from their 

student portals.  Our business processes have been 

streamlined to take full advantage of this new 

technology.  We have done a complete course 

review and have updated courses and 

prerequisites.  Our bandwidth has been increased 

due to the purchase of newer and faster equipment 

so your online experience is faster and more 

secure.  Despite all of our growth and our 

modernization, we have continuity in basic 

programs. 

The School of Education offers a Doctor of 

Education (DEd) degree and a Master of 

Education degree (MEd) with various 

concentrations for the graduate student.  The 

Department of Liberal Arts provides 

communications and English courses, 

developmental programs for English and Math 

and houses the general education courses.  It also 

evaluates all entering students for placement in 

the universityôs graduate and undergraduate 

programs.  

 

In the School of Management, the graduate 

program offers a Doctor of Business 

Administration (DBA), a Master of Public 

Administration (MPA), a Master of Business 

Administration (MBA) with several 

concentrations to meet a wide variety of student 

needs, and an Executive MBA (EMBA) for 

entrepreneurs who would like to enhance their 

management skills and consumption of new ideas.  

UNVA also offers a Bachelor of Business 

Administration (BBA) degree with several 

specializations.  It includes several important and 

contemporary concentrations.  

 

The School of Technology offers a Doctor of 

Information Technology (DIT) degree, a Master 

of Science degree (MS) in Computer Science and  

Information Systems Technology, Master of 

Business Intelligence (MBI) and a Bachelor of 

Science degree in Information Technology with 

concentrations in Computer Science and 

Management Information Systems. 

  
Please visit our new web site at www.unva.edu to 

learn more about our university.  You will be able 

to download an electronic version of this 

catalogue, give us your comments, access your 

student or faculty portal, and much more. 

  
Accreditation and Memberships 
 

The University of Northern Virginia is certified to 

operate by the State Council of Higher Education 

for Virginia (SCHEV) and is accredited by the 

American University Accreditation Council 

(AUAC).  The University of Northern Virginia is 

authorized by the United States government to 

enroll non-immigrant students and to provide 

tuition assistance to veterans and their immediate 

family.  It is also a testing site for the College 

Board and college level examination programs. 

 

 

http://www.unva.edu/
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Mission of the University of Northern Virginia  

The Board of Directors has established the 

mission of UNVA as follows:   

ñThe University of Northern Virginia is a global 

university offering American higher education 

worldwide by blending innovative and traditional 

approaches to teaching and learning.  The 

university serves a diverse student body by 

providing an accessible and exemplary 

education.ò  

 

 -Board Action (Revised September 2008) 

Vision Statement 

The Board of Directors developed a Vision 

Statement in order to focus the strategic planning 

process.   

We are a student-oriented institution with a global 

commitment to prepare the student for near and 

long-term success, through market responsive 

programs using state-of-the-art deployment 

methods and international partnerships.  The 

UNVA graduate is prepared with the skills and 

knowledge to meet the challenges of the global 

community of the future.  (Revised June 2009) 

 

Long-term success for the university, as well as 

the establishment of a reputation for quality 

instruction, is dependent upon curriculum 

development and outcomes measurement. The 

universityôs ability to attract and retain students, 

the ability of students to meet business and 

industry requirements, the satisfaction level of the 

graduates, and the satisfaction levels of employers 

become the critical measures for success.   

 

Goals and Objectives 

UNVA is dedicated to the challenge of meeting 

the unique requirements of its students by 

providing the opportunity for a quality education 

to students globally. These values are expressed in 

all phases of the university's operations, ranging 

from the selection of professors to the design of 

curricula. 

UNVA strives to give the student specialized 

knowledge in a chosen field; it believes that its 

primary task is to teach the student not only 

theoretical concepts but also the scientific method  

-- the process of discovery, analysis, and 

application of these concepts.   

The basic objective is to help students develop the 

analytical capacity, basic knowledge, and attitude 

of personal responsibility necessary to function 

effectively as productive citizens in an 

interdependent world. The University of Northern 

Virginiaôs institutional goals are outlined as 

follows: 

Institutional Goals  

 

¶ To establish academic programs 

consistent with the mission of the 

university. 

 

¶ To offer educational experiences that 

stimulate a desire for learning. 

 

¶ To provide programs and services 

supportive of the academic objectives 

and relevant to the needs of employers, 

the economy and good citizenship. 

 

¶ To provide student support services that 

adequately address the diverse needs of 

international students. 

 

¶ To implement faculty and staff 

development procedures and programs 

which will ensure a high quality 

educational environment. 

 

¶ To provide students, through the ñUNVA 

Graduate Co-Operative Education 

Program,ò both the educational theory 

and work experience to better prepare 

them for successful careers after 

graduation. 

 

¶ To provide a program for international 

students which will aid them in their 

career development. 

  

¶ To maintain a systematic program of 

worldwide institutional development and 

research.  

 

University of Northern Virginia  Locations 

 

Located fifteen miles away from Washington, 

DC, UNVA rests in the middle of a world class 

political and high technology center. The 

Annandale Main Campus of the University of 

Northern Virginia is within the fast-growing and 

technologically-innovative Metropolitan area of 

Washington, D.C.  To accommodate its rapidly 
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growing student population, the university has 

also been authorized to operate three additional 

ñlearning sitesò not far away from the Main 

Campus in Virginia at Manassas, Kings Park and 

Centreville.  In addition, it operates several branch 

campuses:  at London, United Kingdom; at 

Prague, Czech Republic and at Hong Kong.  All 

are thriving and fully accredited.   

University Governance 

 

The primary function of the university is teaching. 

However scholarly research and other 

professional activities of the faculty, continuing 

education, and community service are 

encouraged, promoted, and supported. In keeping 

with its focus on teaching, the university seeks to 

recruit, develop, and retain faculty who are 

dedicated to quality teaching by providing 

dynamic classroom learning experiences that 

integrate theory and practice. The institution 

values academic freedom and the concepts of 

shared governance.  

 

The Board of Directors is responsible for 

establishing academic and administrative policy 

and reviewing the performance of the University.   

 

Ownership of Documents 

 

All applications, papers, documents, and other 

material submitted by the student are the legal 

property of the university.  All legal documents 

will be held as prescribed by law and access 

provided only as established by law.  All tests, 

papers and projects may be retained by UNVA to 

document studentsô work effort in their classes.  

Professors may require the student to return 

graded material as evidence of the studentôs 

efforts in a graded class. 

 

Admissions Requirements 

 

Undergraduate Admissions 

The undergraduate programs at the University of 

Northern Virginia recognize the needs for 

professional education based on a foundation of 

liberal arts and core business and management 

principles. 

The Admissions Department places particular 

emphasis upon the following: 

1. The secondary school record 

2. The results of the Scholastic Aptitude 

Test (SAT) or American College Testing 

Program (ACT) (for reference and 

guidance) 

3. College transcripts 

4. Two letters of recommendation from the 

applicantôs principal, teachers, 

employers, or guidance counselors. 

Graduate Admissions 

In addition to above requirements, a graduate 

application must: 

 

1. have a bachelorôs degree from an 

accredited institution or the equivalent 

from a foreign college or university;    

 

2. demonstrate evidence at a level 

consistent with that expected of graduate 

level candidates and career objectives 

consistent with the objectives of the 

program for which the prospective 

student is applying; and 

 

3. have a 3.0 G.P.A or above.  If an 

applicantôs undergraduate G.P.A. is less 

than 3.0, approval from the Admissions 

Department is required.   

 

The administration of the university reserves the 

right to waive certain admission standards in 

exceptional cases and to provide conditional 

status to such students.   

 

In addition to completing the general application, 

the prospective student must arrange for the 

Admissions Office to receive the following: 

 

¶ Official transcripts of all undergraduate 

and graduate work completed.  The 

official transcript should be sent directly 

to UNVA from institutions previously 

attended and affixed with the 

institutionôs seal(s).  Transcripts 

submitted by a student need to be in a 

sealed envelope bearing the official seal.     

 

¶ Two letters of recommendation from the 

applicant's professors, employers, or 

graduate counselors 

 

The University of Northern Virginia is an equal-

opportunity educational institution.  The 

university does not discriminate on the basis of 

race, color, religion, national origin, age, political 

views, sex, height, weight, sexual orientation, 

marital status physical disability in the 
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administration of its admissions policies, 

educational policies, scholarships loan programs 

or other school administrated programs.   

EMBA Admissions 

The Admissions Committee carefully reviews 

each application using these criteria: 

 

¶ At least 10 years of professional work 

experience. 

¶ Level of professional responsibility and 

leadership potential. 

¶ Company endorsement for the time 

commitment is the minimum required. 

The University prefers to see 

acknowledgement that students are 

considered a high potential manager with 

a current professional development plan. 

¶ Passion for learning and interest in new 

ideas. 

¶ Ability to work in a diverse group and as 

part of a team, and the potential to be a 

leader in the world of business. 

The following documents are required for 

admission to the Executive MBA program: 

¶ Completed/signed application form;  

¶ Non-refundable $60 application fee;  

¶ Official transcripts from each college or 

university attended;  

¶ Resume or curriculum vitae (if currently 

employed);  

¶ Essay responding to questions on 

application form;  

¶ Two Professional References  

¶ Personal Interview  

¶ International student supplemental 

documents (required only if a student 

visa is needed).  

NOTE:  The GMAT is optional for 

Executive MBA applicants.  It is not 

required but strongly encouraged. 

Doctoral Program Admissions 

UNVA seeks doctoral candidates possessing a 

solid undergraduate and graduate educational 

preparation, reasonable managerial or professional 

experience, strong intellect and the capacity for 

independent investigation.  An understanding of 

the contemporary economic, political and social 

context in which business organizations operate is 

important. While most applicants have a masterôs 

degree in a business or a public management-

related field, applicants with strong academic 

preparation in other fields are equally welcome to 

apply. 

 

Doctoral candidates must be fluent in English and 

are expected to write on a level meeting 

contemporary standards of professional 

publication. 

 

The selection of applicants for admission to the 

doctoral program is made by a faculty committee 

and is based on the applicantôs overall  

accomplishments and skills.  Specifically, 

admission to the program requires: 

 

¶ A masterôs degree in related fields from 

an accredited U.S. institution or a 

comparable foreign institution, with a 

minimum grade point average (GPA) of 

3.0 in the masterôs degree.  Applicants 

possessing a masterôs degree in a field of 

study other than the specific doctoral 

programs they apply for may be required 

to take additional preparatory courses. 

 

¶ Applicants with responsible managerial 

or professional work experience will be 

given preference in admission.   

 

¶ Applicants must submit a concise 

professional and/or academic resume  

highlighting both experience and 

training. 

 

¶ A statement of goals. 

¶ Two letters of recommendation attesting 

to the applicantôs ability to succeed in a 

doctoral program are required. 

 

¶ English language proficiency:  

Applicants whose native language is not 

English or who have not completed their 

studies at a university where English is 

the language of instruction must provide 

evidence of English language 

proficiency. A minimum TOEFL score 

of 550 (paper-based),  213 (computer-

based) or  80 (internet-based) and a 

minimum IELTS of 6.0 or a similar 

result on another internationally 

recognized assessment of proficiency 
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may be submitted to meet this 

requirement.  

 

¶ Applicants who have completed the 

GMAT or GRE examinations within the 

past ten years may submit their test score 

results.  This is not mandatory but will 

help the Admissions Committee to assess 

the candidateôs abilities to undertake the 

program. 

 

International Students 

 

The university welcomes applications from 

citizens with distinguished credentials from many 

countries worldwide.   Students have met the 

English proficiency requirement if they have 

completed four years at institutions where English 

is the primary language of instruction.  For visa 

purposes, international students staying in the 

United States are required to enter a degree-

seeking, full-time program of study.   

In addition to completing the general application, 

the prospective student must arrange for the 

Admissions Office to receive the following: 

 

¶ High school diploma and official 

certified transcripts from each college or 

university attended.  The official 

transcript should be sent directly to 

UNVA from the previous attended 

institutions and affixed with the 

institutionôs seal.  Transcripts submitted 

by a student need to be in a sealed 

envelope bearing the official seal.     

 

¶ If the official transcripts are not in 

English, notarized translations are 

required.  

 

¶ Evidence of English proficiency must be 

presented.  This may include a minimum 

TOEFL score of 500 (paper-based), 173 

(computer-based), or 61 (internet-based) 

or 5.0 on IELTS for undergraduate. A 

minimum TOEFL score of 550 (paper-

based), 213 (computer-based) or 80 

(internet-based) or 6.0 on IELTS for 

graduate students. English programs are 

available for those who do not have the 

required scores.  Consult with the 

Admissions Director for further 

information and procedures. 

¶ Two letters of recommendation from the 

applicantôs professors, employers, or 

academic counselors. 

 

A personal interview as well as a visit to the 

campus is recommended for both domestic and 

international students applying to the main 

campus.  During such time the applicant can gain 

first-hand knowledge of the University of 

Northern Virginia. 

 

Dual Enrollment 

The Virginia Plan for Dual Enrollment (1998) 

allows high school students to meet the 

requirements for high school graduation and, at 

the same time, earn college credits. High school 

juniors and seniors who are sixteen years of age or 

older and who meet academic requirements may 

take Dual Enrollment classes. Under this program, 

students are permitted to undertake course work at 

UNVA concurrently with course work undertaken 

at their high school.  

Under certain conditions and with approval from 

the studentôs high school, credit earned at UNVA 

may be applicable to graduation requirements 

from Virginia high schools. Credit and grades 

earned become part of the student's permanent 

academic record at UNVA. Students applying for 

this program must submit the regular application 

for admission, the non-refundable application fee 

of $60, a high school transcript, and preferably, 

the results of the Scholastic Aptitude Test (SAT) 

or the American College Test (ACT). 

Readmission 
 

There are two instances when a student has to 

reapply for admission: 

 

1. after having been suspended for one 

academic year; or 

 

2. after having not registered for any 

courses in a year. 

When readmitted, students continue pursuit of the 

program that they were originally enrolled in 

before being suspended or leaving for over a year.  

Students who are readmitted are responsible for 

completing the program requirements of the 

catalog year of which they were readmitted. 

If accepted for readmission, a student previously 

suspended due to academic probation will begin 
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the first term automatically placed back on 

probation. Again failing to meet the minimum 

GPA and academic requirements will  result in 

suspension from the university permanently.  

There will be no more warning after the first 

probation period is in effect. 

Application Procedures 

 

Application forms for admission to the university 

may be obtained from the: 

 

Admissions Office 

University of Northern Virginia 

7535 Little River Turnpike, Suite 103, 

Annandale, Virginia, 22003 

USA 

Telephone: 703-941-0949 

 

Or, downloaded from www.unva.edu 
 

Application for admission must be made on forms 

furnished by the university and must be submitted 

to the Admissions Office. A nonrefundable 

application fee is required. It is the prospective 

studentôs responsibility to make certain that 

appropriate college transcripts and 

recommendations are provided either with the 

application or promptly thereafter.  Until all 

required records are provided, the student will be 

placed under a conditional admission status.  

Students under conditional status are only allowed 

to take four undergraduate or two graduate 

courses.  If the required documentation is not 

received within three months of the application, 

the student may be withdrawn from the university. 

 

Computer Literacy 

 

It is very strongly recommended for all incoming 

students to be computer literate and have the 

ability to utilize off-the-shelf programs such as 

word processing, spreadsheet, database, and 

Internet search/navigation engines.  Students who 

are not proficient will be required to take a 

computer literacy course. 

 

English Proficiency Requirements 

 

UNVA offers comprehensive English Proficiency 

courses for international students. These courses 

are specifically designed to assist students 

working in a business and technology 

environment. The faculty is comprised of 

internationally-experienced linguistic specialists. 

 

If a student does not have the TOEFL or IELTS 

scores indicated above, he or she must take 

UNVA's English Placement Test.  This placement 

test is administered several times a quadmester: 

students register for it through their advisor.  The 

English Placement Test will assess student skills 

and correlate them with a recommended English 

Proficiency Program course.  

 

GMAT/GRE Requirements 

 

If potential graduate students have taken the 

GMAT or GRE and submit their scores, this will 

enhance the opportunity for admissions. 

 

Conditional Enrollment Status 

 

Conditional enrollment is a classification for 

students who have completed an official 

application but have not submitted all of the 

documents required for full enrollment status.  A 

student may be in ñconditional statusò for no more 

than one semester without the written approval of 

the Academic Dean.  Requests for the continuance 

of this status will be decided on a case-by-case 

basis. 

 

Transfer Students 
 

Transfer students are welcome. Students who 

wish to continue their college education at UNVA 

must submit a completed application to the 

Admissions Office. Transfer students must 

arrange for required materials, including official 

transcripts, to be forwarded to the Admissions 

Office.  Until all records are available to the 

Admissions Office, the transfer student will be 

enrolled under a conditional admission agreement. 

 

Transfer students may receive up to nine credits 

for course work with a ñBò or better for graduate 

admissions, and up to thirty (30) credits for course 

work with a ñCò or better for undergraduate work, 

provided that the courses are deemed similar or 

equivalent to courses offered at the university.  

There are certain cases when a ñBlock Transferò 

may be allowed.  See section on Block Transfers 

for additional information. 

 

Once an applicant is accepted and all documents 

and transcripts have been received, the 

appropriate academic department evaluates the 

transcripts to determine the number of credits that 

may be transferred.  The evaluation may include a 

substitution list for required courses where the 

http://www.unva.edu/
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number of hours completed exceeds the maximum 

number of transfer hours permitted.   

 

Example:  A transfer student has completed four 

courses of three credits each with the grade of B 

or better.  Three of the courses transfer with 

credit.  The fourth course on the transcript taken is 

also parallel to a required course in the UNVA 

curriculum.  Rather than forcing the student to 

repeat a course, the university will allow a course 

substitution to be given to the student. The student 

may then take a specific elective within the 

UNVA program to enhance knowledge. This 

process obviates the necessity of retaking a course 

that has already been successfully completed.   

 

Second Degree Program 

 

This program is designed for students who have 

received a degree from the University of Northern 

Virginia previously.  Students are required to 

complete more than 50% of the course work of a 

second degree.  Individual degree requirements 

will be determined by the Department Chair in the 

letter of acceptance sent to a student who wishes 

to pursue the Second Degree Program.  Students 

must apply and be accepted by the Department 

Chair and may not simply take a variety of 

courses at their discretion.  Students are required 

to complete all courses for the Second Degree and 

course substitution will be very limited.  The 

Second Degree permits students to use their 

degree for the field of specialization within the 

degree requirements; therefore individuals can 

receive a second degree from the institution for 

substantially fewer credits than for a first degree. 

 

Double Major and Double Degree 

A single UNVA bachelorôs degree with a double 

major is awarded when the student satisfies all 

curricular requirements for two UNVA bachelorôs 

degree programs but does not qualify for a second 

degree. 

A second bachelorôs degree (that is, the non-

simultaneous granting of two UNVA degrees) is 

awarded when the student: 

 

¶ Satisfies all degree requirements for two 

different UNVA Bachelorôs degree 

programs. 

 

¶ Has a minimum of 150 credit hours, 

including at least 30 credit hours unique 

to each program. 

Advanced Standing 

UNVA recognizes in several ways the significant 

amounts of advanced work many entering 

students have done while in secondary school.  

1. UNVA places all students in classes 

appropriate for their backgrounds. 

Students with greater achievement in a 

language, math, or science, for example, 

will be placed in more challenging 

classes.  

2. Students may be allowed to use an 

Advanced Placement exam score (or 

appropriate international credential) to 

meet certain requirements (foreign 

language, introductory departmental 

course, etc.).  

Students with a full year's worth of advanced 

work-documented by AP exams, an International 

Baccalaureate diploma, or certain other 

international credentials and who also meet 

certain requirements during their first term at the 

university, may be eligible to petition for 

Advanced Standing.  

Applicants may be admitted with advanced 

standing by: 

¶ The transfer of credits from other 

technical institutions, colleges, or 

universities, or through high school 

articulation agreements. Students 

wishing to transfer credits from post-high 

school institutions should request official 

transcripts to be sent to the Admissions 

Office for evaluation. Only classes 

equivalent to those offered at UNVA 

with a grade of ñCò or better will be 

accepted for advanced standing. The 

university reserves the right to determine 

credits by tests or examination.  

¶ Evaluation of previous work experience, 

leadership, and organizational 

experiences.  

¶ Evaluation of studies through military 

training programs.  

¶ Evaluation of other educational 

experiences to include work shop 

seminars.  

Forms and procedures for advanced standing may 

be obtained at the Student Services Office. A 

maximum of 21 semester credit hours may be 
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earned through these experiences. Students are 

responsible for providing documentation of the 

experiences and accomplishments. All transfers 

and advanced standing requirements must be 

completed six weeks prior to the end of the 

quadmester in which the student is enrolled. 

Returning Students 

The Admissions Department will often times give 

preference to UNVA Graduates.  Those who 

decide to return to UNVA to pursue another 

degree will have to submit another Admissions 

Application form.  Although documents from the 

previous program admission do not need to be re-

submitted, updates to these records may be 

required.  Returning students are those who have 

completed a degree at UNVA and wish to return 

for another degree.  This is not considered 

readmission.  Contact the Admissions Department 

for more details. 

Transfer Credit  

 

University policy permits a student to transfer up 

to a maximum of nine (9) credit hours from other 

institutions at the graduate degree level and thirty 

(30) credits at the undergraduate level. The 

Academic Dean is the final arbiter in the decision 

as to whether the university will accept transfer 

credits and how these credits will be used in the 

studentôs academic program.  All requests must be 

made on the form furnished by the university.  

Since credits earned at any UNVA campuses 

worldwide are granted by the university, they are 

not considered as transfer credits. 

 

Alternate Credit Options 

 

UNVA grants college credit for certain outside 

training and courses.  All decisions on credit are 

the responsibility of the Academic Dean, on 

recommendation from the Department Chairs.  In 

no case will the total number of credit hours 

achieved by alternative credit transfer exceed nine 

credit hours.  The guidelines for each of these 

programs are as follows: 

Technical Credit 

 

Under special circumstances, students may 

receive credit for technical courses that are not 

normally transferable to UNVA.  A written 

request must be submitted for review to both the 

proper Department Chair and the Academic Dean.   

 

Training Credit  

 

Credit for non-collegiate training programs may 

be granted based on recommendations of the 

appropriate department to the Academic Dean.  

Official records must be supplied to the 

Admissions Office of UNVA by the appropriate 

sources during the studentôs first semester of 

enrollment in a degree-seeking status. 

 

Military Credit  

Credit for training received at military service 

training schools may be granted based on 

recommendations of the appropriate office.  

Official records must be supplied to the 

Admissions Office of UNVA by the appropriate 

sources during the first semester of a studentôs 

enrollment in a degree-seeking status. 

 

College Level Exam Program (CLEP) 

The university participates in the CLEP 

administered by the College Board and is an 

official testing site.  UNVA grants undergraduate 

credits to newly admitted and regularly enrolled 

students who achieve passing scores on the CLEP 

exams, as approved by the Department Chairs. 

 
Block Transfer Programs 

For those students who have an Associateôs 

degree from an accredited institution, or have 

sixty or more undergraduate credits to transfer, 

special block transfer options are available. All 

course selections or substitutions must have the 

approval of the academic advisor.  The maximum 

credits transferred will be ninety (90). 

Challenge Examinations 

 

In lieu of registering for a course, a student may 

request a challenge examination. (Students who 

have received a grade in a class taken at UNVA 

may not take a challenge exam in that course.) 

These exams allow students to receive credit or 

waive the requirement for a course by passing a 

comprehensive test of the course material. The 

appropriate department must grant permission, 

and the instructor will determine the examination 

format (written, oral, practical, combination, etc.). 

At the option of the student and instructor, the 

examination may be graded on either the normal 

or the S/U basis, and the examination points 

earned will be equivalent to a final grade in the 

course. Credit hours and grade points earned in 
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this way are equivalent to those earned through 

successful completion of courses. The following 

regulations will apply to all challenge 

examinations:  

1) permission of the instructor of the course 

is required, and the examination will be 

given at a time of the instructorôs 

choosing;  

2) information as to the nature of the 

challenge examination will be made 

available to a student upon request. 

 

Graduation Requirements 

 

All degree programs require the successful 

completion of a minimum of 36 or 42 credit hours 

with a cumulative 3.0 GPA for Masterôs degrees 

and a minimum of 120 credit hours with a 

cumulative 2.0 GPA for Bachelorôs degrees.  

Candidates for the Doctoral degree must complete 

a minimum of 60 credit hours, with a minimum 

GPA of 3.0.   Doctoral candidates must also 

complete the comprehensive exam and an 

approved dissertation.  The appropriate 

department must approve the course sequence and 

program completion.  All obligations to the 

university must be fulfilled before a student will 

be permitted to graduate. 

Comprehensive Exam for Doctoral Students 

The comprehensive examination is designed to 

allow the student to demonstrate wide-ranging 

knowledge of the fundamental principles of, and 

basic literature in, the specific academic fields.  

Successful completion of the examination leads to 

doctoral candidacy status.  Previous 

comprehensive examinations will be available for 

review and study in the library. 

Doctoral Research Project 

Students must successfully complete a doctoral 

research project  in partial fulfillment of the 

requirements for the doctoral degree. The main 

objective of the  research project is to prepare  

candidates to utilize empirically-based, 

sophisticated, and relevant methodologies so that 

they may address contemporary business 

problems.    

About midway through the required coursework, 

students should begin to select a topic for their 

research project.  All doctoral students must have 

a faculty mentor and should discuss the selected 

topic with this mentor.  Doctoral students are 

required to submit their research proposals to the 

Director of the doctoral program no later than two 

weeks before taking the comprehensive 

examination.  

The next step is to select and notify the Director 

of the doctoral program of the proposed 

membership of the research project doctoral 

committee to whom the student will present  the 

proposal.  At least one of the two committee 

members must be the faculty mentor. One of the 

two members will be the first reader of the 

proposal; the other will be the second reader.  

They will guide the student through various stages 

of research.  The first and second readers, plus the 

Director of the doctoral program, will determine 

when the research project is ready to be presented 

formally. The faculty members involved in this 

process are selected for their expertise related to 

the area that the research project proposes to 

investigate.  

Degree with Distinction 

 

The university recognizes high-level academic 

achievement with citations.  At graduation a 

student will receive the degree ñwith distinctionò 

or ñmagna cum laudeò if his or her cumulative 

grade point average (GPA) is at least 3.9 on a 

four-point system.  Those with the outstanding 

GPA of 4.0 will be honored with ñsumma cum 

laude.ò 

 

Fees and Tuition (in U. S. dollars) 2010 ï 2011 

 

Application Fee *            $60.00 

Orientation Fee *            $75.00 

English Placement Test Fee*          $25.00 

Co-Op Administration Fee (Fulltime)*$3,050.00 

Tuition per Credit Hour Undergraduate  $300.00 

Tuition per Credit Hour Graduate           $375.00 

Tuition per Credit Hours Doctorate        $475.00 

Audit Tuition  1/3 of Normal Tuition 

Registration Fee per Course *           $60.00 

Late Registration Fee *               $60.00 

Add/Drop Fee *                               $60.00 

Removal of Incomplete Grade *           $25.00 

Withdrawal Fee*                       $25.00 

Replacement Diploma *          $100.00 

Registrarôs Affidavit for Diploma *           $50.00 

Reprint of I-20 (Each) *              $5.00 

Replacement ID Card *             $10.00 

Graduation Fee*            $300.00 
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Challenge Exam Fee *          $250.00 

Transcripts per Copy *              $5.00 

Rush Transcripts per Copy (within 48 hours)*

                        $10.00 

Returned Check Fee *                $25.00 

University Notary Service *             $5.00 

Overnight/Express Shipping *            Varies 

 

* Non-Refundable 

 

Tuition and fees are subject to change pending 

Board of Directors approval.   

Expenses 

 

Tuition and other charges at UNVA are set at the 

minimum permissible levels for financially 

responsible operation by the university Board of 

Directors and may be changed by Board of 

Directors action.  Gifts and grants received 

through the generosity of alumni, industry, 

foundations, government and friends play an 

important part in keeping the cost of tuition as low 

as possible. 

 

Payment 

 

Students are responsible for payment in full of all 

tuition and fees on or before the due dates set 

forth by the university. Registration cannot be 

completed, and the student cannot be admitted to 

class, unless satisfactory payment is made at the 

appropriate times.  UNVA also provides a 

payment plan for those students that qualify.  

Contact the university business office for more 

information on requirements.  No grade reports, 

transcripts or diplomas will be issued to a student 

so long as an unpaid balance exists in his or her 

account. 

 

Add/Drop Fees 

 

If a student decides to either drop, add, or both 

drop and add after the first day of the quadmester 

and before the end of the late registration period, a 

add/drop fee will be charged.   

 

 

 

Late Registration Fees 

 

If a student initially registers for a class either on 

or after the first day of the quadmester, a late 

registration fee will be charged. 

Refund Policy 

 

It is the policy of the university that fees are 

nonrefundable.  This includes, but is not limited 

to, application fees, English Placement Test fees, 

registration fees, Add/Drop fees, late registration 

fees, removal of Incomplete Grade fees, 

replacement of ID card fees, graduation fees, 

transcript fees, and returned check fees. 

 

However, tuition is refundable.  The university 

bases refunds on actual time/use.  If the student 

requests a refund before the class begins, tuition 

will be fully refunded.  If the student requests a 

refund for a registered course after the first class, 

80% of the paid tuition will be refunded.  If the 

student requests a refund for a registered course 

after two classes, then 60% of the paid tuition will 

be refunded.  After the third class, no refunds will 

be issued.   Detailed explanations are provided in 

the Student Handbook.   

 

Students who withdraw before the completion of a 

quadmester will be charged for tuition in 

accordance with the following schedule for the 

period during which they are in residence: 

 

Withdrawal             Tuition Charge 

 

One Class    20% 

Two Classes   40% 

Three Classes   100% 

 

 

adada
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Academic Policies & Procedures 

 

Students 

 

Regular Students  

Students who are pursuing a degree program are 

classified as regular students. Generally, full-time 

regular students are those who enroll for six or 

more credit hours (graduate) and twelve or more 

credit hours (undergraduate) in each quadmester; 

part-time regular students are those who enroll for 

fewer credit hours. This designation does not apply 

to graduating seniors. In order to maintain 

satisfactory progress and remain in good standing, 

the part-time student must meet the same standards 

as full-time regular students.  The table below 

indicates how many courses constitutes full time 

study. 

Program First 

Term 

Second Term 

or Later 

Not working 

Undergrad. 4 4 N/A 

Master 3 2 N/A 

Master 
(FT Co-Op) 

2 2 2 

Master 

(PT Co-Op) 
3 2 2 

Doctor 2 2 N/A 

Doctor 

(FT Co-Op) 
2 2 2 

Doctor 

(PT Co-Op) 
3 2 2 

Nonmatriculated Students 

An individual may enroll at UNVA for special 

study on either a full- or part-time basis as a non-

matriculated student. Such individuals are provided 

an opportunity for academic study with 

concentration in a particular area of interest. The 

non-matriculated student status may be used to 

obtain exposure to a particular area as a foundation 

for further academic work. Many persons with a 

degree use this status to gain exposure to another 

discipline without pursuing a degree.  For some 

courses, certification may be offered for those who 

receive passing grades. Individuals must 

matriculate after completing 12 credits at the 

university. 

 

Special Students 

Students who are not pursuing a degree program 

are classified as special students. They do not have 

to submit school records or recommendation letters 

for admissions.  Special students may enroll in as 

many classes as they want to take.  But if they want 

to change their status to regular, they must go 

through the required application process. 

Academic Advising 

 

The basic goal of academic advising for 

undergraduate and graduate students at UNVA is to 

provide students with the information and guidance 

needed to complete a degree program successfully. 

The aim is not only to provide specific information 

about courses and degree requirement but also to 

help students explore educational and career 

options to further their understanding of the nature 

and purpose of higher education. The advising 

system is designed so that: 

¶ Each student has an assigned advisor. A 

student with a declared major is assigned 

to a faculty member in the studentôs major 

department. 

 

¶ Each student meets with the assigned 

advisor during the registration or pre-

registration process and has ample 

opportunity to discuss the academic 

program and other concerns with that 

faculty member.  

 

¶ Each student has access to departmental 

checklists that outline and summarize 

specific degree requirements. Students 

must meet the prerequisites for a course or 

have special permission from the course-

offering department to waive the 

prerequisites. Students may be dropped 

from the class if they are found not to 

meet requirements. 

 

¶ Each student has the ultimate 

responsibility for completing his or her 

degree program. 

Registration 

 

Students can register either in-person or by their 

student portal (online) with approval from their 

academic advisor.  Students are not officially 

enrolled until they have paid all registration and 

tuition costs.  A late registration fee will be 

charged to students registering for a class on or 

after the first day of the new quadmester.  Late 

registration is permitted only during the first week 

of classes.  Students are strongly recommended to 

consult with their Academic Advisor or 
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Department Chair prior to registration in order to 

choose the proper courses. 

 

Calendar 

 

UNVA operates on a quadmester system and each 

year is divided into four quadmesters:  Fall, 

Winter, Spring, and Summer.  Students may apply 

for acceptance into any one of these quadmesters.   

 

Credit  

UNVA awards credit based on a semester system.  

A class hour equals 50 minutes of instruction.   

Each three-credit class has 45 class hours.  A 

bachelorôs degree requires a minimum of 120 

credit hours and a masterôs degree require a 

minimum of 36 semester hours to graduate. After 

the freshman year, any undergraduate student in 

good standing may take up to a total of 18 credit 

hours in undergraduate courses on the S/U basis. 

Courses may not be taken in this manner without 

consent of the studentôs major department and the 

department in which the course is taken. Approval 

for the S/U grade basis must be obtained at  

registration. Decisions made at that time for either 

letter grade or S/U grade evaluation may not be 

subsequently changed. Students who receive a 

grade of S will receive credit for the course. 

Students who receive a grade of U will not receive 

credit for the course. 

Change in Major  

 

A student may change his or her major by filing a 

Change-of-Major form with the Registrar.  

However, the student must consult with an advisor 

before initiating a change.  The student is 

responsible for any additional courses or 

requirements that must be met within the new 

major.  It is possible that courses already 

completed may not meet the requirements for the 

new major. 

 

Repetition of Courses 

 

Required courses at the masterôs level in which 

grade results are lower than ñCò must be repeated. 

The previous grade will be shown on the transcript, 

but only the new grade will be computed in the 

grade-point average. Academic courses may not be 

repeated on a Satisfactory/Unsatisfactory basis.  If 

a graduate student receives a grade below ñCò for a 

second time, he or she must petition the 

Department Chair and the Academic Dean to 

remain in the program. 

Change in Registration 

 

Graduate students may withdraw up through the 

fourth week of a course and not have the 

ñWithdrawalò appear on the student transcript.  

After the forth week, the ñWithdrawalò will appear 

along with a designation indicating whether the 

student was ñpassingò or ñfailing.ò  A withdrawal 

fee will be charged for all withdrawals submitted 

after the last day of late registration of the 

quadmester.  Dropping and adding a course may be 

done up through the end of the late registration 

period.  A add/drop fee will be charged for all 

add/drops submitted on or after the first day of the 

new quadmester. 

Withdrawal from UNVA  

 

Before withdrawing from the university, a student 

is responsible for the return of all previously issued 

UNVA property and settling or making 

arrangements for all financial obligations to 

UNVA. The student must submit a Withdrawal 

Notice to the Registrar and complete a 

Withdrawing Student Survey Form at Student 

Services. Withdrawal from UNVA at any time 

without satisfactory notice and settlement may 

result in the withholding of transcript or credits 

until all university obligations are satisfied. 

 

A student may petition for Withdrawal Without 

Prejudice under extremely unusual circumstances 

such as serious illness or a death in the studentôs 

immediate family.  Such a petition must be 

presented in writing with supporting 

documentation (i.e. a statement from a physician, 

military authorities, etc.) before the end of the 

quadmester to the Academic Dean for review and 

consideration.  The student may request a refund of 

tuition.  The Academic Dean will make a decision 

based on the facts presented in each case. 

  

Class Auditing  

 

Students may register to audit a class for no credit, 

with the permission of the Department Chair.   

Approval to audit a class is on a space available 

basis.  Full tuition paying students have first 

priority for class.  Students auditing a class pay 

one-third of the course tuition, plus the full 

registration fee.  No student will be allowed to 

change registration from credit to audit or from 

audit to credit after the first class. If a student does 

change from audit to credit before the first class,  

the full tuition must be paid.  If this happens after 

the first day of the quadmester, the student must 
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also pay the add/drop fee.  Students auditing a class 

receive the AU grade only if they are in attendance 

for all of the class periods. Audited classes do not 

figure into the studentôs GPA. 

 

Grading System 

 

A grade is reported for each course in which a 

student has enrolled to indicate the quality of 

performance in that course. Normally, the course 

grades are assigned as: 

  90 ï 100%  ï A 

  80 ï 89%    ï B 

  70 ï 79%    ï C 

  60 ï 69% ï D 

  Below 60%  ï F 

The grading system used at the University of 

Northern Virginia is as follows: 

 

Grade    Quality Points   Significance 

 

   A  4.0 

   B  3.0 

   C  2.0   

   D* 1.0 Undergraduate only 

   F  0.0 Failure 

  AU  0.0 Audit 

  I  0.0 Incomplete** 

  R  0.0 Repeat 

  S  0.0 Satisfactory*** 

  U  0.0 Unsatisfactory*** 

  W  0.0 Withdrawn 

 
*  The Graduate School does not recognize a ñDò 

(or lesser) grade for a graduate student enrolled 

in any course carrying graduate credit.  

According to the regulations of the Graduate 

School, grades lower than ñCò are recorded as 

ñF.ò  Any combination of two or more ñCò or 

ñFò grades will mandate an academic review 

by the Academic Dean.  Please see ñRepetition 

of Coursesò above for details.   

 

**  An incomplete (I) may be given in lieu of a 

grade when circumstances beyond a studentôs 

control have prevented completing a 

significant portion of the work of a course 

within the allotted time. The studentôs 

performance in the course must otherwise be 

satisfactory. An incomplete must be removed 

in a manner and within the time determined by 

the instructor. It may not be continued beyond 

one quadmester from the end of the 

quadmester in which the (I) is given.  Failure 

of the student to remove the (I) by that date 

will result in an automatic grade of ñFò being 

placed on the studentôs permanent transcript.  

An (I) cannot become a withdrawal (W).  

***  Given only for classes using the Satisfactory/ 

Unsatisfactory Grading Option.   

 

Grade Point Average (GPA) 

 

The total quadmester hours in which grades of A, 

B, C, D, and F have been received at this institution 

divided into the corresponding total quality points 

earned constitute the studentôs cumulative Grade-

Point Average (GPA). Likewise, the studentôs GPA 

for any time period is found by dividing the credit 

hours in which grades other than S and U were 

received into the total quality points earned during 

that period.  For example:   

 

3 credit hours x A (4.0)  =  12.0 quality points 

3 credit hours x B (3.0)  =    9.0 quality points 

3 credit hours x C (2.0)  =    6.0 quality points 

9 credit hours            =  27.0 quality points 

27.0 total quality points/9 hours = 3.0 GPA 

 

The studentôs GPA indicates scholastic standing. 

Factors like effort, self-esteem, or placement 

prospects should be extraneous to the 

determination of grades.   

Attendance 

 

Students are expected to attend all classes.  The 

penalties for missing classes without an approved 

excuse vary; students should consult the respective 

course syllabus or their professor.  Students are 

responsible for all material covered or referred to 

in class whether they are present or absent.  

Students must contact their professor to determine 

whether or not the work can be made up.  Illness or 

other circumstances that necessitate extended 

absence from class should be reported as promptly 

as possible to the course instructor and Department 

Chair. Online courses attendance will be monitored 

by the instructor or one designated as e-Learning 

program coordinator. 

 

Academic Warnings, Probation & Suspension 

 

Academic Regulations 

 

Academic regulations have a two-fold purpose:  

 

¶ To prevent the dissipation of UNVA 

resources and time to students who fail to 

make reasonable academic progress. 

  

¶ To facilitate the maintenance of high 

academic standards at the university. 

 



 19 

Satisfactory Academic Progress 

 
Students at UNVA are required to maintain 

satisfactory academic progress toward the 

completion of their degree.  Academic progress is 

defined using both quantitative and qualitative 

measures.  Minimum cumulative grade point 

averages of 2.0 and 3.0 are required for 

undergraduate and graduate degree students, 

respectively. 

 

In addition to GPA requirements, students 

demonstrate academic progress by completing their 

programs within a prescribed time frame (refer to 

the next table).  Students must complete their 

program within 1.5 times the  normal length of the 

program.  Incompletes (I), withdrawals from a 

class (W), and failing grades (D, F) do not reflect 

satisfactory academic progress.  Progress is 

reviewed at the end of each quadmester.  Any 

deviation from the academic progress policy must 

be approved by UNVAôs Academic Dean. 

 
Degree  

Level 

Credits to 

Complete 

Typical 

Completion 

Time 

 

Maximum 

Completion 

Time 

 

Bachelor 120 4 yrs or 16 

terms 

6 yrs or 24 

terms 

Master 36-42 2.5 yrs or 

10 terms 

3.75 yrs or 

15 terms 

Doctor 60 3-5 yrs or 

12-20 

terms 

7.5 years 

or 30 

terms 

 
Unsatisfactory Academic Progress 

UNVA understands that certain circumstances will 

cause a student to fall behind in academic progress 

or below established academic standards.  Seeking 

assistance from school counselors and officials is 

highly advised once a student suspects that factors 

that will cause a decline in their academic progress 

are imminent. 

Academic progress of each student is tracked and 

monitored at the end of each quadmester by the 

Registrarôs office and Academics Department.  If a 

drop below minimum GPA requirements or 

perceived downward trend is noticed, UNVA will 

issue an Academic Warning letter to the student. 

Academic Warning: 

At this time, the student is informed that they are in 

danger of or have already fallen below academic 

standards.  They are advised to be more attentive to 

their studies and return to good standing.  Students 

should increase their efforts towards their degree or 

re-evaluate their options.  Seeking advice from a 

UNVA counselor or official is highly 

recommended.  If good academic status is not 

reestablished or improvements are not being made 

by the end of the quadmester the warning was 

issued, the University will issue a Final Academic 

Warning. 

 

Final Academic Warning: 

Receiving this notice is an indication that the 

student has not made sufficient (or any) 

improvement towards their academic status or 

progress.  Upon receiving this notice, the student 

must meet their academic counselor for an 

academic progress review.  The student will be 

either barred or restricted (at the discretion of the 

Academic Dean) from the following activities: 

¶ Registering for more courses beyond the 

minimum full time course load 

¶ Removal from sports and other 

extracurricular activities 

¶ Removal and/or ineligibility to hold 

office in any UNVA sanctioned 

organization 

 

In addition to the above actions, those participating 

in any cooperative education or internship 

programs will have their employers notified of the 

studentsô academic progress and that withdrawal 

from the program will occur if there continues to 

be lack of improvement. 

 

In situations of complete absence of progress (e.g. 

failing or not completing all enrolled courses), an 

Academic Final Warning can be issued forgoing all 

other warnings.  Failure to reestablish good 

academic status or make improvements (at the 

discretion of the Academic Dean) by the end of the 

quadmester the final warning was issued will result 

in the student being placed into academic 

probation. 

 

Academic Probation: 

Being placed in the status of Academic Probation 

entails the following restriction of privileges: 

¶ Registering for more courses beyond the 

minimum full time course load 

¶ Removal from sports and other 

extracurricular activities 

¶ Removal and/or ineligibility to hold office 

in any UNVA sanctioned organization 
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¶ Withdrawal from any cooperative 

education or internship programs and 

notification sent to employer 

¶ Denial of annual vacation leave 

 

Students in a state of academic probation are at risk 

of suspension from the University.  Probation and 

the Final Academic Warning may be invoked 

concurrently if seen fit by UNVA officials.  

Probation will also be indicated on the studentôs 

academic records and grade reports.  There are no 

more Academic Warnings after the first probation 

period goes into effect.  If no progress is made 

towards academic improvement and the student is 

still below standards, the student may be placed on 

suspension. 

 

Academic Suspension: 

A student on academic suspension is denied the 

privilege of enrolling at the University of Northern 

Virginia for the next quadmester after their 

probation period.  After the suspension period, the 

student will be placed back on probation. 

 

If it is evident that during the second probation an 

attempt at maintaining good academic standing is 

once again absent, the second suspension will be 

for no less than one academic year.  The student 

will then be required to apply for readmission as 

described on page 9 of catalog.  Students who were 

suspended and granted readmission to the 

University will start their first term on probation. 

 

Notification of Probation and Suspension: 

Indication of academic probation or suspension 

will appear on the studentôs grade report at the end 

of each quadmester and will also appear on the 

studentôs official transcript.  An official letter of 

student status from UNVA will also indicate failure 

to meet academic standards.  UNVA will attempt 

to notify students via email to their UNVA email 

address and sending a letter to the home address.  

Failure to receive such notices does not negate the 

adverse action.  Students are encouraged to ensure 

that their contact information with the school is 

always current. 

 

Any student who, after conferring with his or her 

advisor and the Registrar, feels that he or she has 

been unjustifiably placed on probation or 

suspension may appeal for a change of status by 

written petition to the studentôs Department Chair.  

Petitions must be submitted to the Registrarôs 

office within 30 days of the date on the notice.  The 

Department Chair will start the process to 

reevaluate the studentôs status. 

Satisfactory Progress and Attendance for 

Veterans 

In order to be certified by the Department of 

Veterans Affairs for tuition assistance, a student 

must enrolled in a full course of study.  Refer to the 

table on page 15 for more details. If, for some 

reason, the student desires to drop a course during 

the quadmester that would bring the course load 

below full time, permission must first be obtained 

from the studentôs academic advisor. Once the 

Registrarôs Department is notified of the drop from 

full time to part time course load, it will notify the 

Veteran Affairs Office of the reduction. 

 

Degree Requirements 

Course requirements for graduation are listed under 

each individual program. Candidates for a 

bachelorôs degree must meet certain other 

requirements. 

A student who is continuously enrolled, i.e. is 

registered for at least one course in a year, may 

choose the degree requirements to be satisfied 

from:  

1) the catalog in effect when the student first 

enrolled or;  

2) any subsequent catalog. 

A readmitted student may choose degree 

requirements to be satisfied from: 

1) the catalog in effect when the student was 

readmitted or; 

2) any subsequent catalog provided the 

student is continuously enrolled after 

readmission. 

The total number of credit hours from courses 

taken at UNVA (except those on an S/U basis) and 

presented to meet the requirements for a specific 

degree, divided into the total quality points 

received, must equal 2.0 or greater. 

A student who satisfies the requirements for two 

majors shall be awarded a degree listing a double 

major, and both majors shall be noted on the 

diploma.  Any disputes or confusion regarding 

degree indication on the transcript or diploma are 

resolved by the Academic Deanôs discretion. 

Students who wish to be granted two degrees not 

only must fulfill all the requirements specified for 

each individual degree, but they also must earn a 

minimum of 30 credit hours above the 

requirements for the first degree. 
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A candidate for a degree, upon registering for the 

final quadmester of enrollment, must announce 

graduation candidacy to the Registrar by filing a 

formal Graduation Intent Form. At that time, the 

Registrar must be furnished with a list of all 

courses the student wishes to submit in fulfillment 

of the requirements for the degree. It is the 

responsibility of the candidate, after consultation 

with the major department and the Registrar, to 

make sure that the courses fulfill all requirements 

for graduation. The studentôs major advisor, who 

certifies that the courses taken meet the 

requirements for the degree specified, must sign 

the Graduation Intent Form. Any arrangement 

involving a departure from the regular 

requirements for graduation requires the approval 

of the Academic Dean. 

All fees, and financial, and academic obligations to 

UNVA must be met before a student will be 

awarded a degree or receive a transcript.  

 

The university reserves the right to make 

curriculum changes. Assurance is given to students 

that proper measures will be employed to avoid 

hardships that may result from such changes. An 

annual degree check is available to undergraduate 

students who wish to verify their progress toward a 

degree. 

 

Terminal transfer credits, i.e. credits earned at 

another college or university in order to complete 

the last degree requirements at the university, are 

not allowed except by approval of the Academic 

Dean when unusual circumstances appear to justify 

it. A student who anticipates the need for 

requesting terminal transfer credit should do so as 

soon as practical and in no event later than the time 

of filing the Graduation Intent form for a degree. 

The request should be addressed to the Academic 

Dean. It should contain a statement of the 

circumstances which, in the studentôs judgment, 

justify the request, and a specific statement of the 

program proposed for obtaining the terminal 

credits. Approval, if granted, will be of a specific 

program.  The student is responsible for providing 

an original transcript of completed coursework 

from the approved institution.   No degree will be 

awarded without completion of all conditions 

identified in the approval letter.   

 

Studentsô Rights, Privileges and Responsibilities 

 

Students who enroll at UNVA should do so with 

the realization that they are presumed to be serious 

and committed to academic purposes and are 

expected to conduct themselves as good citizens of 

the university community.  

 

An effective guardianship of the health, general 

safety, and welfare of all students must be 

maintained. 

 

The final responsibility for the accomplishment of 

these purposes must rest upon the administration 

and faculty of the institution who may prescribe 

certain rules and enforcement procedures for 

guidance toward these ends. Information 

concerning such rules and additional procedures is 

contained in the UNVA Student Handbook and in 

supplementary bulletins that may be published 

from time to time. 

 

UNVA is committed to the full support of the  

rights of its students, including due process in 

student disciplinary matters. Detailed procedures 

designed to safeguard student rights and to 

guarantee fair and impartial treatment of any and 

all disciplinary cases are published in the UNVA 

Student Handbook. Methods developed to provide 

due process in student disciplinary matters are 

based on the 1967 joint recommendations of the 

American Association of University Professors, the 

National Association of Students, and the National 

Association of Student Personnel Administrators; 

they conform to Title IX-Educational Amendments 

of 1972.  

 

Student Services 

 

The mission of Student Services is to provide 

activities and programs students can utilize which 

will enrich their college experience and help them 

make the most of the time spent at the University 

of Northern Virginia.  

 

Some of the responsibilities and programs in the 

Student Services Office include: 

 

¶ Alumni Association 

¶ Job placement 

¶ Health insurance 

¶ Academic advising 

¶ Student activities 

¶ International student affairs 

¶ Liaison with other educational institutions 

¶ Internship program 
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Alumni Association 

 

Student Services works closely with the Alumni 

Association in its endeavor to support the 

advancement, growth and development of UNVA.  

 

Job Placement  

The mission of the Job Placement programs is to 

assist students in finding employment through a 

comprehensive array of services. Job placement 

services are available to graduates, currently 

enrolled students and former students.    This office 

serves as a source for employment opportunities 

available in the local community and outlying area.  

The Job Placement program continues to receive 

information about a substantial number of career-

oriented positions, thus, providing students the 

opportunity to match their majors or interests with 

related employment. 

Services of the Job Placement program include, but 

are not limited to: 

¶ On Campus Recruiting 

 

Job development within each curriculum 

is promoted at UNVA on an ongoing 

basis. Employers from business, industry, 

government, and education are interested 

to recruit at UNVA. The placement office 

offers employers a centralized location for 

contact. Employers may contact the 

Director of Student Services to schedule 

recruiting times on campus.  

¶ Resume Assistance 

 

Resume assistance is offered through 

workshops and by appointment. 

Regularly, the Job Placement program 

sponsors resume and job-seeking 

workshops. All students and alumni are 

urged to attend.  

¶ Job Opportunity Listings 

 

Employers may e-mail, fax, or mail any 

employment opportunities to the Student 

Services Office. These openings will 

remain active for six weeks within the 

Placement Office. This information is 

shared with alumni and department heads 

upon receipt.  

 

¶ Employer Resource Library 

 

The Job Placement program maintains an 

employment resource library that contains 

information on many of the local 

companies. Employers are encouraged to 

send information to be included in this 

library. Also, many of the employer 

applications are maintained within these 

files.  

 

¶ Career Search Counseling 

 

The Job Placement program maintains 

alumni and salary information, which is 

available upon request. The office is also 

available to do limited career search 

testing.  

International Student Affairs 

The Office of International Student Affairs is 

committed to providing culturally sensitive 

services of the highest quality. As the campus 

office devoted to international students and 

scholars, we strive to create an environment that 

allows for successful educational and personal 

experiences through orientation, advising, 

programs and outreach. 

It also provides special services for international 

students, including immigration advising, career 

services, orientation assistance, coordination of 

cultural and educational programs, and 

international admissions.  

Internship Program 

 

This program assists students and employers to 

better understand each other in a real world work 

situation.  

 

¶ Internships are a three-way partnership 

involving the employer, the student and 

UNVA. 

¶ Participation relies on open lines of 

communication and a mutual commitment 

to provide quality service. 

¶ The program maintains flexible operating 

guidelines and procedures for both 

employers and students. 

¶ Internships are academic and taken for 

credit by students. 

¶ Participation enables employers to have 

access to an ever-renewing supply of 

reliable, high-quality employees. 
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UNVA Graduate Co-Op Program 

 

UNVA offers a cooperative education program to 

all students enrolled in a graduate level program.  

This program integrates relative work experience 

in the studentsô chosen curricula.  For those 

students on the F-1 student visa that require work 

authorization, UNVA may request employment 

through Curricular Practical Training (CPT).  Such 

employment must be related directly to the 

studentsô fields of study and be in accordance to 

the regulations set forward by the International 

Student and Exchange Visitor Program (SEVP).  

CPT may only be authorized for periods in which 

students are actively pursuing a degree in their 

field of study. 

 

The purpose of this program is to provide students 

with first hand experience in the American 

business environment while simultaneously 

completing a graduate level degree.  The hands-on 

experience from the employment and the 

theoretical knowledge gained by the curricula are 

obtained at the same time and are seamlessly 

integrated.  Those in this program receive guidance 

from the university and must complete evaluations 

that document their progress.  Paid internships are 

mandatory to complete this program and must 

begin in the studentsô first academic year. 

 

Requirements for Entrance 

 

a) Acceptance and admittance into a masterôs or 
doctorate level program is the first 

requirement. 

 

b) Must have demonstrated sufficient proficiency 

in written and oral English skills as determined 

in the admissions process.  UNVA offers 

additional classes for improving English skills 

for those who require additional proficiency. 

 

c) Receipt of all fees applicable to the program.  

Itemization of fees are found in a later section. 

 

Benefits to Students 

 

¶ The work experience that the students will 

receive while enrolled in this program directly 

relates to their field of study and gives them 

practical skills and training that cannot be 

obtained through a traditional educational 

format. 

¶ After graduation, students who were enrolled 

in this program have a more comprehensive 

resume and work experience history, in 

addition to the completion of a graduate level 

degree. 

¶ Graduates in this program, often times, have 

already established a professional relationship 

and rapport with their employers, co-workers, 

and fellow students which makes the transition 

from full time student to full time employee 

seamless and unobtrusive. 

¶ All employees, in this case specifically co-op 

students, are entitled by U.S. federal wage law 

to earn the same wages as all other employees 

of equal skill and job class.  Additionally, 

some students qualify for tax exemptions 

which allow them to keep more of their net 

earnings after filing taxes.  Net earnings are 

retained by the student worker and may be 

used to help alleviate the burden of personal 

expenses or educational needs. 

¶ Part-time or full-time employments are 

defined as twenty (20) hours or less per week 

or exceeds twenty hours per week, 

respectively.  Employment will be authorized 

as long as students are enrolled in a full course 

load.  This allows for a flexible work and 

school schedule. 

¶ Students enrolled in the co-op program are in 

good academic standing because they must 

demonstrate that they are enrolled in a full 

course load and adhering to all academic 

policies. 

¶ Where possible, class schedules will be 

arranged as to facilitate this program.  UNVA 

offers daytime, evening and weekend courses 

which results in more productive usage of the 

studentôs time. 

¶ Upon completion of the program Graduate Co-

Op Certification will be awarded to those who 

participated and successfully completed the 

program. 

 

Description of the Curriculum 

 

¶ The UNVA Graduate Co-Op program requires 

the completion of a standard masterôs or 

doctorate level program, including all required 

courses and projects. 

¶ Students in the co-op program must register 

and attend a special seminar (ORTN500) 

exclusively for co-op students which must be 

taken the first term the student enrolls into the 

Graduate Co-Op Program.  The purpose of the 

seminar is to familiarize students with the 

processes and policies that apply to workers in 

the U.S.  A more detailed description is found 

later in the catalog.  This course does not 



 24 

substitute ORTN001, the new student 

orientation, which is required of all students. 

¶ Students must register for a one credit 

practicum course (ORTN590) for every term 

in which they are actively employed (full or 

part-time).  Enrollment in this course involves 

completing assignments and work evaluations.  

Completion of the co-op program requires a 

minimum of three (3) quadmesters of 

employment, as indicated by the presence of 

ORTN590 on the transcript. 

 

Elements of Co-Op Employment 

 

Length:  Employment may be authorized for as 

long as a student is enrolled and pursuing a the 

completion of their graduate degree.  However, for 

international students, exceeding twelve (12) 

months of full-time CPT results in ineligibility for 

post graduate work authorization (OPT).  Part-time 

CPT employment is counted at half the rate of full-

time. 

 

Obtaining Employment:  As part of the experience, 

each student is responsible for searching for 

prospective employers, going through the interview 

process, and satisfactorily completing the duties of 

their job.  UNVA will guide students through the 

entire experience through advising, processing of 

documents, and, when available, posting of local 

job openings. 

 

Once a job has been procured by the student, an 

application must be filed at the career center of the 

University.  If the job and application meet 

requirements and has been approved, the 

employment may be applied to the program for 

credit and other benefits of the co-op program. 

 

Maintenance of Employment:  In order for the 

employment to be approved for every quadmester, 

students must maintain good standing within the 

university.  This includes enrolling in courses and 

abiding by university policies.  Students must also 

complete assignments and forms as given by their 

advisors.  This is to ensure that students are 

benefiting from the program and that academic 

value of the program is preserved. 

 

Types of Employment Applicable to the Program:  

UNVA will only approve employment that is 

determined to be directly related to the studentôs 

current major program of study.  This is a 

requirement of the regulations guiding CPT usage 

and university requirement, as well. 

 

Location of Employment:  Students may work at 

any site that does not interfere with their academic 

program.  All students are subject to UNVAôs 

attendance policies at all times. 

 

Probable Wages:  Federal wage law requires that 

people working in the U.S. receive a minimum of 

$7.25 per hour (as of 2009).  However, because of 

the degree requirement to enter the co-op program, 

students are often paid at least $10.00 per hour.  

Those students that continually improve their 

employee repertoires and are vigorous in the 

employment process, often earn above average 

wages and salaries. 

 

Co-Op Practicum (ORTN590) 

 

¶ Provides structure and establishes clear 

expectations for students and employers; 

¶ Provides evidence that the internship is a 

university sanctioned experience (transcript 

notation) whether or not the student receives 

academic credit; 

¶ Requires that students and supervisors set 

realistic learning objectives for each semester 

of placement; 

¶ Allows for evaluation of performance and 

placement; 

¶ Can be linked to upper-level academic credit 

when appropriate and; 

¶ Fulfills the credit requirements in order to 

complete UNVAôs Graduate Co-Op Program 

and receive the certificate of recognition. 

 

Summary of Costs for the Co-Op Program 

 

¶ Students entering the Co-Op program who will 

be working full-time are charged an initial 

amount of $1550.  Two additional payments of 

$750 will be due on the first Fridays of the 

following two months.  The total amount of 

the administrative fee is $3050 and should be 

paid in full by the end of the studentôs first 

term in the Graduate Co-Op Program. 

 

¶ Those students who intend only on seeking 

part-time employment are not required to pay 

the Co-Op administrative fee.  

 

¶ In order to be considered full time students, 

those enrolled in the Co-Op program are 

employed and must be registered for at least 

two (2) academic courses and ORTN590 (or 

ORTN500, if it is the first term of co-op).  

Refer to page 15 for more details. 
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¶ Students who are not employed while in this 

program are required to enroll in at least two 

(2) courses.  If the student finds employment 

later in the quadmester, ORTN590 must be 

registered in addition to the courses already 

registered. 

 

Completion of the Co-Op Program 
 

In order to complete this program, the requirements 

of the studentôs graduate degree must be met.  This 

includes, but is not limited to, the completion of all 

coursework and projects, as well as meeting all of 

the Universityôs graduation requirements.  

Additionally, the student needs to have earned a 

total of at least six (6) practicum credits which is 

the equivalent of one academic year of continuous 

employment.  The studentôs record must be 

evaluated and approved by the University before 

completion of the program is established. 

 

Additional Information  

 

For more information regarding this program 

contact: 

 

Career Services/Co-Op Programs 

7535 Little River Turnpike, Suite 103 

Annandale, VA 22003 

Library Services 

 

The library is closely coordinated with the 

curriculum. Acquisition of materials and 

development of services are adapted to the 

changing and expanding needs of the teaching 

programs of the university.  

 

UNVA has a extensive electronic book loan 

agreement with Arlington and Fairfax Counties, 

and a book acquisition agreement with the Library 

of Congress.  Online searching conducted for 

individual students enhances student research. The 

university subscribes to online databases to provide 

instant and remote access to students.  The librarian 

is responsible for assisting students with access to 

and utilization of these databases, and accessing 

holdings in UNVA libraries worldwide and 

developing loan agreements with other 

organizations. 

 

The librarian offers students general reference 

assistance and provides assistance with complex 

research questions. Other special equipment 

includes compact disk players, microfiche readers, 

microfilm readers/printers, photocopiers, 

typewriters, Internet connections, and audio-visual 

equipment. 

 

 

 

adadadadadad 
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Complaint and Grievance Policies and 

Procedures 

 

Most students will complete their education at 

UNVA without feeling the need to register a 

complaint against a faculty. However, if a student 

believes that he or she has a reason to file a 

complaint, the university is obligated to listen. 

UNVA has established procedures to respond to 

student complaints in a fair and equitable manner. 

For complaints of a non-academic nature, students 

should refer to the Student Handbook. 

 

When considering academic matters, however, the 

Department Chair finds that a faculty member's 

disputed action conflicts with federal or state 

laws/regulations, university, school, or department 

policy, or with the instructor's own stated policy, 

then a decision will be made in the student's favor.  

If the dispute is determined to be based upon a 

faculty member's professional judgment, such as 

the evaluation of a test, or performance in a class, 

the student is entitled to have, in turn, the 

Department Chair forms an opinion about the 

dispute and advise the instructor of their opinion.  

But the faculty member, after considering the 

advice of the administrators, shall retain complete 

academic freedom to change or to retain his/her 

judgment. 

 

These steps are to be followed when making an 

academic complaint: 

 

¶ In the case of course-related complaints or 

disputes, the student must first appeal to 

the instructor for a resolution of the matter 

and must do so within six weeks from the 

end of the quadmester. 

 

¶ If a complaint or dispute is not 

satisfactorily resolved, the student may 

appeal to the chair of the academic 

department in which the complaint or 

dispute is centered.  If a formal complaint 

is to be registered, it should be made in 

writing stating the specific charges. 

 

¶ If the complaint or dispute is still 

unresolved after appeal to the Department 

Chair, the student may appeal in writing 

to the Academic Dean.  The Academic 

Dean will notify the faculty member of 

the complaint and the faculty member will 

provide a written explanation of the 

circumstances to the Academic Dean and 

to the student within a reasonable time, as 

specified by the Academic Dean. 

 

¶ If a resolution of the matter is not reached, 

the student or the faculty member may 

appeal to the Academic Council.  The 

Academic Council will evaluate the oral 

and written statements of the student and 

the faculty member.  If the Academic 

Council does not have at least one student 

member, the Academic Dean will be 

asked to appoint a student representative 

to serve for each case.  The Academic 

Council will then submit its 

recommendation to the Academic Dean.  

The decision from the Academic Dean is 

final. 

 

Grade Appeals 

 

If a student believes that nonacademic criteria have 

been used in determining his or her grade in a 

course, he or she may follow the procedures 

described in this regulation. ñNonacademic 

criteriaò means criteria not directly reflective of 

academic performance in the specified course. It 

includes discrimination on political grounds or for 

reasons of race, religion, sex, or ethnic origin.  

 

Students may send written appeals to the Academic 

Council. Appeals to this committee shall be 

considered confidential unless both the 

complainant and the instructor agree otherwise.  

 

¶ The student shall attempt to resolve the 

grievance with the instructor within the 

first month of the following quadmester. 

 

¶ If the grievance is not resolved to the 

student's satisfaction, he or she may then 

attempt to resolve the grievance through 

written appeal to the Department Chair, 

who shall attempt to adjudicate the case 

with the instructor and the student within 

two weeks. 

 

¶ If the grievance still is not resolved to the 

student's satisfaction, he or she may then 

attempt to resolve the grievance through 

written appeal to the Academic Dean who 

shall attempt to adjudicate the case with 

the instructor, the Department Chair, and 

the student within two weeks.  The 

decision that is made by the Academic 

Dean is the final decision regarding the 

dispute. 
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These procedures are designed solely to determine 

whether nonacademic criteria have been used in 

assigning a grade, and if so, to effect a change of 

that grade. A reminder: no punitive actions may be 

taken against the instructor solely on the basis of 

these procedures. Neither the filing of charges nor 

the final disposition of the case shall, under any 

circumstances, become a part of the personnel file 

of the instructor. The use of nonacademic criteria 

in assigning a grade is a violation of the Faculty 

Code of Conduct as found in the Faculty 

Handbook. Sanctions against an instructor for 

violation of the Faculty Code may be sought by 

filing a complaint in accordance with the rules of 

State of Virginia. A complaint may be filed by the 

student or by interested parties. 

 

Procedures for Disposition of Cases of 

Academic Dishonesty 

 

Academic Dishonesty 

 

The principle of honesty must be upheld if the 

integrity of scholarship is to be maintained by the 

academic community.  

 

The Initial Phase 

When an instructor has reason to believe that a 

student has committed a dishonest act in 

completing an assignment, he or she should 

proceed in one of two ways:  

 

¶ Call the student to a meeting to discuss 

the charges, the evidence, and the 

proposed academic consequence.  

 

¶ Meet with the student and the appropriate 

Department Chair together to present the 

evidence and to discuss the charges and 

the proposed academic consequence and 

administrative remedy.  

 

Following these steps, the instructor will confer 

with the Department Chair to decide whether to 

proceed with the charge. The instructor may drop 

the charge, but the Department Chair may not 

dismiss the charge without the instructor's consent. 

If the decision is to proceed, the student shall be 

notified of the charges in writing by the 

Department Chair and informed of the procedures 

for processing cases of academic dishonesty under 

the UNVA Policy on Integrity.  

 

The student shall have ten (10) calendar days 

following notification by the Department Chair to 

decide whether:  

 

¶ To accept the charge of academic 

dishonesty and the proposed academic 

consequences and administrative 

penalties. 

 

¶ To deny the charge of dishonesty and to 

proceed to a formal hearing. 

 

¶ To accept the charge of dishonesty but to 

appeal the proposed actions.  

 

Unless the student informs the Department Chair 

and the instructor otherwise within this ten-

calendar-day period, he or she shall be presumed to 

have accepted both responsibility and 

consequences.  If the student accepts the charge, a 

record of the academic consequences and 

administrative penalties imposed shall be 

maintained in the office of the appropriate 

Department Chair. A copy of the final disposition 

of the case shall be sent to the Chair of the 

department in which the violation occurred.  

 

The Hearing Phase 

 

If the student denies having committed the alleged 

act of academic dishonesty, he or she must submit 

a written request for a formal hearing to the 

appropriate Department Chair within ten (10) 

calendar days of being notified of the charges. The 

Department Chair shall refer the case to the 

Student Services Director who, within thirty (30) 

calendar days, will schedule a formal hearing of the 

case by the Academic Council Hearing Board 

(ñhearing boardò). The Student Services Director 

will provide at least ten (10) days notice to the 

student and the instructor regarding the time and 

location of the hearing. The Director will also be 

available to advise the instructor of the procedures 

and options for presentation of the case.  

 

The hearing board shall be composed of three 

faculty members appointed by the Academic 

Council, and one graduate or undergraduate student 

appointed by the Academic Dean. The Department 

Chair shall serve as the presiding officer. Members 

shall normally serve a two-year term. The 

presiding officer shall conduct the hearing and 

advise the hearing board on 
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procedure but shall not vote. The hearing board 

shall be governed by the general UNVA rules of 

procedural due process.  

 

The hearing board shall hold a formal hearing and 

decide on the basis of a preponderance of the 

evidence whether the student did engage in 

academic dishonesty. In cases where the hearing 

board deems that expert advice is essential to a 

judgment on the merits of the case, such as 

suspected dishonesty in research, the hearing 

board may appoint an ad hoc committee to advise 

it. The ad hoc committee shall consist of three 

faculty members with knowledge of the field in 

question. The members of the ad hoc committee 

shall be present at the hearing and shall advise the 

hearing board during the board's deliberations. 

The final judgment in the case shall rest with the 

hearing board. Within five (5) calendar days from 

the date the hearing is completed, the presiding 

officer shall forward the hearing board's findings 

with explanations to the appropriate Department 

Chair, with copies to the instructor, and the 

accused student.  

 

Within five (5) calendar days after receipt of the 

notice of the hearing board's final judgment in the 

case, the Department Chair shall inform the 

student in writing of the findings of the committee 

and, if academic dishonesty is upheld, the 

administrative penalties to be imposed.  

 

If the hearing board finds the evidence insufficient 

to sustain the charge of academic dishonesty, the 

Department Chair and the instructor shall dismiss 

the matter without further action against the 

student, who shall be permitted to complete the 

course without prejudice or withdraw from it. If 

the student withdraws from the course, it shall not 

be listed on his or her transcript.  

 

The Appeals Phase 

 

If the hearing board sustains the charge of 

academic dishonesty, a student may appeal that 

judgment in writing to the Academic Dean within 

fifteen (15) calendar days from the date of the 

notice. The basis for appeal of the hearing board's 

judgment shall be:  

 

¶ That the standards of procedural fairness 

were violated (e.g., that the student did 

not have sufficient opportunity to present 

his or her side of the case) or  

 

¶ That there exists newly discovered 

important evidence that has substantial 

bearing on the findings of the hearing 

board. If the appeal is sustained, the case 

shall be referred back to the hearing 

board for a new hearing. Except for such 

appeals, the judgment of the hearing 

board shall be final.  

Modification of Academic Action and/or 

Administrative Penalty 

 

Within ten (10) calendar days of receipt of the 

Department Chair's letter, the student may appeal 

the instructor's determination of the academic 

action and/or the Department Chair's 

administrative penalty.  An appeal of the 

Department Chair's administrative penalty shall 

be directed to the Academic Dean.   

 

Other Complaints 

 

If there are other kinds of complaints submitted 

by students, the Department Chair will determine 

the organization of an appropriate committee to 

deal with the complaint. 
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Other Policies 

School Closing 

Ordinarily, classes will be conducted during 

inclement weather. When extreme weather or 

emergency conditions exist, faculty, students, and 

staff may consult local media to obtain information 

about the university closing. 

It is university policy to reschedule these days 

when, and if, an excessive number of class days 

must be canceled because of inclement weather. 

Transcript Validation  

 

Official transcripts carry the signature of the  

Registrar or designated university official, the issue 

date and the seal of the University of Northern 

Virginia.  When issued to the student, official 

transcripts are noted accordingly.  This record is 

for the recipient only and may not be reproduced. 

 

Immunization  

 

All students at the U. S. campuses must comply 

with federal and state laws concerning required 

immunizations.  Student counselors have specific 

requirement forms available. 

Family Educational Rights and Privacy Act of 

1974 ( FERPA) 

 

In compliance with The Family Educational Rights 

and Privacy Act of 1974, FERPA, the University of 

Northern Virginia has established policies to 

protect the accuracy and privacy of student 

educational records.   FERPA affords students 

certain rights with respect to their educational 

records.  They are:   

 

1. The right to inspect and review the 

studentôs education records within 45 days 

of the day the university receives the 

written request. Students should submit a 

written request to the registrar that clearly 

identifies the record (s) they wish to 

inspect.  The registrar will make 

arrangements for access and notify the 

student of the time and place where the 

record (s) may be inspected. 

 

2. The right to request the amendment of 

education records that the student believes 

are inaccurate or misleading. Students 

may request that the university amend a 

record by writing a letter to the registrar 

clearly identifying the part of the record 

they want changed and specify why it is 

inaccurate or misleading. 

 

3. The right to consent to disclosures of 

personally identifiable information 

contained in the studentôs education 

records, except to the extent that FERPA 

authorizes disclosure without consent.  

Disclosures can be made without student 

consent to the following: school officials 

with legitimate educational interests; 

accrediting agencies or organizations 

conducting educational studies; personnel 

in connection student applications for, or 

receipt of , financial aid; public authorities 

with a judicial order or subpoena for such 

information; those involved in a 

emergency situation if the information is 

necessary to protect the health or safety of 

students or other persons; and directory 

information services.   

 

4. The University of Northern Virginia has 

designated the following as directory 

information: 

¶ Name of student 

¶ Address of a currently enrolled student 

¶ Major field of study 

¶ Dates of enrollment 

¶ Degrees and dates conferred 

¶ Academic honors and awards received 

 

5. If students do not wish the university to 

release directory information, they must 

submit a request in writing to the 

Registrar for non-disclosure of directory 

information.   

 

6. The right to file a complaint with the U.S. 

Department of Education concerning 

alleged failures by the University of 

Northern Virginia to comply with the 

requirements of FERPA.  The name and 

address of the office that administers 

FERPA is: 

 

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue, SW 

Washington, DC  20202-4605 
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All questions with respect to a studentôs 

rights under FERPA should be directed 

to the Registrarôs Office.  

 

Approval for the Training of Veterans 

The Virginia State Approving Agency for 

Veterans Education and Training at the Veteran 

Services Department has approved the University 

of Northern Virginia to enroll veterans and other 

students who are eligible to be recipients of the 

Montgomery GI Bill educational benefits.  The 

Students Services Office can provide information 

about applying for these GI Bill programs or a 

student can go to the website  

 

www.gibill.va.gov  

 

for additional information. 

 

Change of Name and Address 

 

It is the studentôs responsibility to notify the 

university of changes in permanent address or 

name.  Name changes require official 

documentation and cannot be completed over the 

telephone.   According to the United States 

immigration regulations, students under F-1 visas 

must file form A-11 to report to USCIS for 

address change within seven working days.  

Failure to do so might curtail the right of studentôs 

stay in the United States. Please contact the 

Registrarôs office for additional information.  

 

Deanôs List 

An Honor Roll of undergraduate students who 

carried at least 12 credit hours with a GPA of 3.0 

or higher, and 9 credit hours with a 3.5 or higher 

GPA for graduate students, is released at the end 

of each quadmester. At least half of those credit 

hours must have been assigned letter grades.  

Both undergraduate and graduate students who 

earn a GPA of 3.9 or better while carrying at least 

12 (9 for graduate) hours will be named to the 

Deanôs List. 

University of Northern Virginia Scholar: Any 

undergraduate student having demonstrated 

superior scholastic competence may be named a 

ñUniversity of Northern Virginia Scholarò upon 

the recommendation of the advisor and the 

approval of the Academic Dean. The student must 

have completed 65 or more credit hours at UNVA 

and achieved a cumulative GPA of 3.8 or better at 

the university. A heavier than normal course load 

and employment hours will be taken into 

consideration. In recognition of scholarly 

competence, the University of Northern Virginia 

Scholar may:  

 

¶ register for courses without the required 

prerequisites when the student, the 

advisor, and the instructor agree that 

sufficient achievement is likely to be 

made;  

¶ obtain a passing grade in a higher course 

within a sequence, resulting in the 

waiving of the lower course degree 

requirement (with departmental 

approval) where the lower course is a 

prerequisite for the higher course (no 

credit shall be given for the waived lower 

course); 

¶ request a grade of S (satisfactory) or U 

(unsatisfactory) in such a course, rather 

than the usual letter grade (this request 

must be received by the instructor in 

writing by the last week of the 

quadmester; the grades of S and U shall 

not be counted in the GPA);  

¶ register for graduate courses on the same 

basis as outlined above.  

 

 

 

 

adadadadadad 
 

http://www.gibill.va.gov/
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COURSE CODES 
 

A course is recognized by its prefix (e.g., ñACTG-

500ò), and its full title (e.g. ñFinancial Accounting 

Analysisò).  The prefix is composed of two parts, 

a letter part indicating a field of study, and a 

numeric part indicating the level to which the 

course belongs.  Thus,  

 

ACTG  =  Accounting 

ARTH = Art History 

BMGT  =  Business Management 

CASI = Casino Management  

COMM = Management Communications 

CSCI = Computer Science 

ECED = Early Childhood Education 

ECIT     = Educational Communication 

and Instructional Technology 

ECON  =  Economics 

ECLD = Educational Leadership 

EVSC = Environmental Science 

ENGL = English 

GSCI = General Science 

FINA  =  Finance 

GOVT = Government & Political Science 

HECA = Health Care Administration 

HIST = History 

HOSP = Hospitality Management  

IMSC     =  Information Systems 

Technology 

MATH  =  Mathematics 

MKTG  =  Marketing 

MULT = Multimedia Technology 

ORTN = CO-OP and Orientation 

PHAR    = Pharmaceutical Management 
PROJ  =  Project Management 

PSCH = Psychology 

PUAD = Public Administration 

RESE = Research Methodology 

SOCI = Sociology 

STAT  =  Statistics 

TCSL     = Teaching Chinese to Speakers 

of Other Languages 

TESL     = Teaching English to Speakers of 

Other Languages 

 

Generally, the numbering system works as 

following: 

 

001 ï 099 Non-credit Courses 

101 ï 199 Freshman Courses 

201 ï 299 Sophomore Courses 

301 ï 399 Junior Courses 

401 ï 499 Senior Courses 

501 ï 599 Master Courses 

601 ï 699 Doctoral Courses 

700  Doctoral Project 

 

 

 

 

 

 

adadadadadad 
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School of Education 

The School of Education at the University of 

Northern Virginia is dedicated to enhancing the 

practice of education through scholarship that 

informs the preparation of educational 

professionals, the improvement of educational 

systems, and the development of educational 

policy.  It is committed to the principle that 

diverse learning communities create the 

conditions that both enrich the educational 

experience and provide opportunities for all to 

realize their full potential. It educates the 

education professionals at all stages of their 

careers, whether they are launching a career in 

academia, entering the classroom for the first time 

or returning to school to advance a career in 

progress. Our goal is to educate the people who 

will set the pace for research, teaching and 

education reform. 

The School offers graduate programs leading to 

the Master of Education (M.Ed.) and Doctor of 

Education (D.Ed).  The School also awards a 

Certificate of Teaching. Graduate programs in the 

School provide opportunities for advanced study 

and research in education and foster the 

development of innovative responses to 

challenges in the field of education.  They offer 

specialized work to individuals in a wide variety 

areas of education: preschool; higher education; 

special needs; policy, planning, and 

administration in schools; and in the corporate 

sector.   Most graduates seek employment in 

elementary and secondary schools. Some 

specializations are oriented toward non-school 

settings and prepare graduates to work in higher 

and adult education, social service agencies and 

corporate training centers. 

The university is also now seeking full 

accreditation by the National Council for 

Accreditation of Teacher Education (NCATE). 

Our degree programs in Education are approved 

and recognized by most of the school districts of 

the United States. 

Master of Education 

 

UNVA Master of Education programs are offered 

under both in-class and on-line formats. The 

M.Ed. is a 42-credit program that prepares 

educators from a variety of backgrounds to add 

depth and breadth to their current practice. 

Students will be presented with the most current 

knowledge about teaching and learning in a 

community of learners who share their 

commitment to growth, achievement, and hard 

work. It gives prospective and experienced 

teachers in Virginia as well as any other states in 

the United States and elsewhere opportunities to 

improve their skills, knowledge, and approaches 

to classroom teaching and leadership. 

 

Our M.Ed. degree programs include Early 

Childhood Education, Educational 

Communication & Instructional Technology, 

Teaching Chinese to Speakers of Other 

Languages (TCSOL), Educational Leadership, 

and Teaching English to Speakers of Other 

Languages (TESOL).   

Early Childhood Education 
 

Cornerstone Courses:  12 credit hours 

 
EDLD 500  Basic Methods in Educational 

Research  

EDLD 510  Cultural Foundations of 

Education 

ECIT 514  Learning Theory and 

Educational Practice 

ECED 500  Human Development 

 

Core Courses:  18 credit hours 

 

ECED 510  Trends and Issues in Early 

Childhood Education 

ECED 524  Curriculum and Instruction in 

Early Childhood 

ECED 530  Language and Literacy 

Development in Children  

ECED 540  Developmental Assessment of 

the Young Child: Theory and 

Practice 

ECED 580  Seminar: Early Childhood 

Education  

ECED 590  Education Practicum  

 

Concentration:   12 credit hours 

 

Required:  

 

ECED 550  The Role of Play in Child 

Development  

ECED 555  Understanding Challenging 

Behavior in Young Children 

 

 

 

 

http://www.umass.edu/education/academics/med_concentrations.shtml
http://www.umass.edu/education/academics/phd_concentrations.shtml
http://www.umass.edu/education/academics/phd_concentrations.shtml
http://www.umass.edu/education/academics/phd_concentrations.shtml
http://www.umass.edu/education/academics/degree_programs.shtml#cags
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Choose 2 from the following courses. 

 

ECED 522  Family, School and Community 

Partnerships in Early Childhood 

Education 

ECED 526  Directing a Child Care Program  

EDLD 520  Organizational Management 

and Leadership 

ECIT 500  Technology Mediated 

Instruction 

ECIT 510   Instructional Design and 

Development  

 

Educational Communication and Instructional 

Technology  

 

Cornerstone Courses: 15 credit hours 

 
ECIT 500  Technology Mediated 

Instruction  

ECIT 510   Instructional Design and 

Development 

ECIT 514  Learning Theory and 

Educational Practice  

EDLD 500  Basic Methods in Educational 

Research  

EDLD 510  Cultural Foundations of 

Education  

 

Core Course:  15 credit hours 

 

ECIT 516  Administration of Distance 

Education Programs  

ECIT 532  Emerging Approaches in 

Teaching, Learning, and 

Technology  

MULT 501  Introduction to Multimedia  

MULT 518  Web Authoring  

ECIT 590  Practicum in Instructional 

Technology  

 

Concentration:   12 credit hours 

 

ECIT 540  Advanced Instructional Design 

and Development  

ECIT 542  Design of Web-based 

Instruction  

EDLD 514   Curriculum and Instructional 

Leadership  

IMSC 500  Information Systems 

Technology  

MULT 507  Multimedia Programming  

MULT 509  Multimedia Theory   

MULT 511  3D Modeling and Animation   

MULT 518  Web Authoring  

MULT 531  Multimedia Information 

Systems   

MULT 532 Distributed Multimedia  

MULT 533 Interactive Multimedia  

MULT 534  Interactive Multimedia Projects  

MULT 535  Multimedia Systems and 

Applications  

MULT 539  Media Aesthetics  

MULT 547  Writing for Interactivity  

MULT 549  Introduction to CD-ROM 

Authoring  

MULT 555  Video Telecommunication  

MULT 557  Digital Video Editing 

Workshop 

PROJ 520  Project Management-

Foundations 

 

Educational Leadership 

Cornerstone Courses: 15 credit hours 

 

ECIT 514  Learning Theory and 

Educational Practice  

ECIT 516  Administration of Distance 

Education Programs  

EDLD 500  Basic Methods in Educational 

Research  

EDLD 510  Cultural Foundations of 

Education  

EDLD 514  Curriculum and Instructional 

Leadership  

 

Core Courses:  15 credit hours 

 

EDLD 520  Organizational Management 

and Leadership 

EDLD 524  Education Finance  

EDLD 525  Planning and Budgeting in 

Education  

EDLD 530  Constitutional, Statutory, and 

Judicial Foundations of 

Education  

EDLD 534  Supervision and Personnel 

Management 

 

Concentration:  12 credit hours (choose 4 

courses) 

 

ECIT 516  Administration of Distance 

Education Programs  

ECIT 532  Emerging Approaches in 

Teaching, Learning, and 

Technology  

EDLD 540  Facilities Planning and 

Management  
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EDLD 545  Educational Policy 

Development  

EDLD 546  The Role of the Principal  

EDLD 550  Assessment and Evaluation In 

Learning Organizations  

PROJ 520  Project Management 

Foundations 

PROJ 521  Project Planning  

Teaching Chinese to Speakers of Other 

Languages (TCSOL) 

 

Cornerstone Courses: 15 credit hours 

 

ECIT 514  Learning Theory and 

Educational Practice  

EDLD 500  Basic Methods in Educational 

Research  

EDLD 510  Cultural Foundations of 

Education  

EDLD 514   Curriculum and Instructional 

Leadership  

TCSL 500 Principles and Practices of 

Teaching Chinese as a Second 

Language 

 

Core Courses:  18 hours 

 

TCSL 508 Introduction to Chinese 

Linguistics 

TCSL 527 Modern Chinese Pedagogical 

Grammar 

TCSL 529 Chinese Orthography and 

Lexicology 

TCSL 545 Chinese Thought and Culture  

TESL 510  Principles of Second Language 

Acquisition  

TESL 518  Language and Culture  

 

Concentration:  9 credit hours (choose  3 

courses) 

 
EDLD 550  Assessment and Evaluation in 

Learning Organizations  

TCSL 511 Cross-Culture Communication 

in Chinese Language 

TCSL 513 Teaching Approaches to 

Chinese Heritage 

TCSL 524 Chinese Phonology and 

Romanization Systems 

TCSL 536 Theory and Practice for 

Curriculum Design 

TCSL 555 Topics in Chinese Culture and 

Society 

TCSL 580 Seminar on Teaching Chinese 

TCSL 598  TCSOL Practicum  

TCSL 599 TCSOL Independent Study 

 

Teaching English to Speakers of Other 

Languages (TESOL) 

 

Cornerstone Courses: 15 credit hours 

 

ECIT 514  Learning Theory and 

Educational Practice  

EDLD 500  Basic Methods in Educational 

Research  

EDLD 510  Cultural Foundations of 

Education  

EDLD 514   Curriculum and Instructional 

Leadership  

TESL 500  English Grammar & Structure  

 

Core Courses:  18 hours 

 

TESL 510  Principles of Second Language 

Acquisition  

TESL 512  ESOL Educational Assessment 

TESL 514  Linguistics  

TESL 516  Strategies for Teaching English  

TESL 518  Language and Culture  

TESL 598  TESOL Practicum  

 

Concentration:  9 credit hours (choose  3 

courses) 

 

ECIT 500  Technology Mediated 

Instruction  

ECIT 510   Instructional Design and 

Development  

ECIT 516  Administration of Distance 

Education Programs  

ECIT 532  Emerging Approaches in 

Teaching, Learning, and 

Technology  

ECIT 540  Advanced Instructional Design 

and Development  

EDLD 520  Organizational Management 

and Leadership 

EDLD 550  Assessment and Evaluation in 

Learning Organizations  
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Doctor of Education 

The Doctor of Education (D.Ed) is a terminal 

degree offered by UNVA for persons seeking to 

provide leadership for positively impacting schools 

and communities. The specific aim of this D.Ed. 

Program is to prepare future leaders in education 

both theoretically and practically for educational 

reform, social change, and social justice. Courses 

within this program connect the role of educational 

management, ethics, various research paradigms, 

culture, politics and policy in an interdisciplinary 

fashion. Drawing upon resources from across the 

University, we prepare students to assume roles as 

university faculty members, senior-level 

educational leaders, policy makers, and 

researchers. The D.Ed program has the purpose of 

developing better practitioners. This is 

accomplished by melding theory, academic study 

and practice in course readings, assignments and 

projects. This degree is designed to engage 

individuals in a highly rigorous process of 

research, inquiry, and site-specific practice.  The 

doctoral program conceives of leadership within 

the context of organizational renewal.  The goal of 

the program is leadership which focuses on 

common values among professionals within an 

organization, a vision of what education can be, 

and the pursuit of higher order institutional and 

personal goals.  

This doctoral program may be pursued on either a 

part-time or full-time basis and completed within 

three to five years. 

Candidates for the D.Ed degree must complete a 

minimum of 60 credit hours, with a minimum GPA 

of 3.0.  It is required that all candidates attend the 

earliest scheduled doctoral orientation class (one 

credit hour). Program components include:  

¶ Forty-eight credit hours of course 

requirements. 

¶ One credit hour of doctoral orientation. 

¶ A minimum of twelve credit hours 

devoted to the doctoral research project. 

¶ Satisfactory performance in the written 

Comprehensive Examination (upon 

completion of formal coursework). 

¶ Submission of a doctoral research 

proposal.   

¶ Formal presentation of the doctoral 

research project. 

Requirements: 60 credit hours (Minimum) 

 

Doctoral Orientation : 1 credit hour 

 

ORTN 600  Doctoral Orientation 

 

One Credit hour of doctoral orientation, not 

counted for total credit. 

 

Research Methodology: 9   Credit Hours 
 

RESE 602  Research Methods and Design 

RESE 604  Quantitative Research & 

Analysis 

RESE 606  Explorations in Business 

Research 

 

Core Courses: 39 credit hours 

  

BMGT 603  Management of Educational 

Organizations 

BMGT 608  Human Resources Development 

ECON 633  Economics of Education 

EDLD 605  Ethics in Educational Leadership  

EDLD 614  Contemporary Curriculum and 

Design  

EDLD 617  The Laws and Politics of 

Education  

EDLD 640  Administration of Educational 

Facilities 

EDLD 645  Education Policy Perspectives 

EDLD 646 The Modern Superintendency 

EDLD 652  Principles and Practices of 

Program Evaluation 

EDLD 661  Seminar in Educational 

Leadership  

EDLD 665  Seminar in Professional and Staff 

Development 

FINA 637  Business and Finance in 

Education 

 

Doctoral Project: M in. 12 Credit Hours 

 

PROJ 700  Doctoral Projects 

 

(Please refer to the Doctorate Degree Handbook for 

further details.)

https://www.selu.edu/acad_research/depts/edlt/grad_degree/doctorate_ed_lead/assets/EDL-EDLD811KL.pdf
https://www.selu.edu/acad_research/depts/edlt/grad_degree/doctorate_ed_lead/assets/EDL-EDLD811KL.pdf
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School of Management 
 

Bachelor of Business Administration (B.B.A.)  
 

The B.B.A. degree at UNVA is intended to prepare 

graduates for responsible managerial roles within a 

variety of organizational settings.  While many 

students will apply the knowledge and skills they 

acquire in their undergraduate studies directly to 

their current or future occupations, the curriculum 

is designed to afford breadth and depth in the 

complexities of governmental, industrial, 

educational, commercial, health services, and 

voluntary organizations.   

 

The concentrations in the Bachelor of Business 

Administration degree are: Accounting, Finance, 

Management and Marketing.  

 

Bachelor of Business Administration 
 

General Studies Courses:          60 credit hours 
 

ARTH 300  Art History 

COMM 305 Introduction to Journalism 

ENGL 111, 112  College English I, II 

ENGL 113  Speech 

GSCI 122  Introduction to Physics 

GSCI 134  Introduction to Biology 

GSCI 147  Introduction to Chemistry 

GSCI 159  Introduction to Earth Science 

GOVT 120 Introduction to Political Science 

HIST 111, 112  History of World Civilization I, 

II    

HIST 400  History of Western Civilization  

MATH 103  College Algebra 

MATH 231  Calculus I   

PHIL 201 Introduction to Philosophy 

PHIL 301 Logic 

PSCH 302  General Psychology    

SOCI 300  Introductory Sociology   

STAT 300  Introductory Statistics I 

 

Concentrations:  30 credit hours 

 

Accounting      

 

ACTG 201 Fundamental of Accounting I 

ACTG 202 Fundamental of Accounting II  

ACTG 311  Intermediate Accounting I  

ACTG 312  Intermediate Accounting II 

ACTG 372 Financial Accounting 

ACTG 410  Auditing    

ACTG 411  Cost Accounting  

ACTG 412  Financial Statement Analysis 

ACTG 413  Managerial Accounting  

ACTG 476  Accounting Information Systems 

   

 

Finance      

 

ACTG 201  Fundamentals of Accounting I 

FINA 416  Financial Planning and Control 

FINA 420  Financial Institutions & Markets 

FINA 422  Project Evaluation & Investment 

Management  

FINA 423  International Finance I  

FINA 424  Commercial Banking 

Management  

FINA 425  Portfolio Theory & Management 

FINA 427  Principles of International 

Banking  

ECON 436  International Economics 

MKTG 445  Workshop in Exports and 

Imports 

 

Management 

 

BMGT 201  Principles of Management 

BMGT 300  Strategic Planning   

BMGT 301  Introduction to International 

Business 

BMGT 312  Human Resource Management 

BMGT 313  Teams, Groups and Leadership 

BMGT 401  Organization Theory and 

Development 

BMGT 412  Business Ethics   

BMGT 450  Special Topics in International 

Management 

BMGT 472  Operations Management   

FINA 411 Investment 

  

Marketing  

 

MKTG 440  International Marketing 

MKTG 445  Workshop in Exports and 

Imports 

MKTG 450  Consumer Behavior 

MKTG 451  Promotion Management  

MKTG 452  Business-to-Business Marketing  

and E-Trade 

MKTG 453  Product Planning and 

Management  

MKTG 454  Channel Management  

MKTG 455  Marketing Research 

MKTG 457  Marketing Strategy  

MKTG Elective  
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Electives:  30 credit hours 

 

Professional Electives (Choose 10 courses from 

ACTG, BMGT, CSCI, ECON, FINA, IMSC, 

MKTG)  

 

Block Transfer Program 
 

Admissions Requirements: 

 

¶ Sixty (60) credit hours transferred 

maximum 

¶ English Proficiency Requirements 

(International Students) 

 

Graduation Requirements: 

 

¶ At least 120 credit hours with a minimum 

of 2.0 GPA 

¶ Satisfy all division course and meet all 

General Studies requirements 

Note:  The following courses are available for 

students utilizing the Block Transfer 

program.  Please see you advisor for more 

details. 

 

General Studies:  30 credit hours  
(Select any 10 courses) 

 

ARTH 300  Art History 

COMM 305 Introduction to Journalism 

GSCI 122  Introduction to Physics 

GSCI 134  Introduction to Biology 

GSCI 147  Introduction to Chemistry 

GSCI 159  Introduction to Earth Science 

GOVT 120 Introduction to Political Science 

HIST 111, 112  History of World Civilization I, 

II    

HIST 400  History of Western Civilization  

MATH 103  College Algebra 

MATH 231  Calculus I   

PHIL 201 Introduction to Philosophy 

PHIL 301 Logic 

PSCH 302  General Psychology    

SOCI 300  Introductory Sociology   

STAT 300  Introductory Statistics I 

 

Major Requirements: 30 credit hours 
(Select any 10 courses) 

 

ACTG 201 Fundamentals of Accounting 

(Required) 

BMGT 201  Principles of Management 

 (Required) 

BMGT 215 Business Laws 

BMGT 300  Strategic Planning   

BMGT 312  Human Resources Management 

BMGT 313  Teams, Groups and Leadership 

BMGT 401  Organization Theory and 

Development 

BMGT 412  Business Ethics  

BMGT 450  Special Topics in International 

Management 

BMGT 472  Operations Management   

ECON 362  Managerial Economics 

(Required) 

FINA 201 Business Finance 

IMSC 215 Management Information 

Systems (Required) 

MKTG 201 Principles of Marketing 

 

 

 

 

 

 

 

 

 

 

adadadadadad 
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Master of Accountancy 

The increasingly complex nature of the accounting 

and controllership functions, as well as the growing 

responsibilities of the accountant, make graduate 

study desirable. The objective of the Master of 

Accountancy is to provide students with greater 

breadth and depth in accounting education. The 

purpose of this program is to provide students with 

the knowledge and background necessary for entry 

into the profession and to enable them to continue 

to grow and develop within the profession. 

A student must have 150 semester hours of 

postsecondary education to be a member of the 

American Institute of Certified Public Accountants. 

Most state boards of Accountancy, including 

Virginia, DC and Maryland, have passed rules 

requiring students to meet the 150 hour 

requirement in order to be eligible to sit for the 

Uniform CPA examination. Most students meet the 

requirement by pursuing a graduate degree. 

UNVA's Master of Accountancy program can be 

completed in one year and will give students a 

competitive edge  in today's world. However, states 

must be individually canvassed for particular 

requirements by students wishing to sit for the 

CPA exams. 

Core Courses:  12 credit hours  

 

BMGT 500   Principles of Management                                                                

COMM 500    Management Communication  

RESE 540        Research Methodologies 

STAT 500  Statistics for Managers                                                                               

    

Concentration:  30 credit hours                                                

 

ACTG 500 Accounting Concepts and 

Applications 

ACTG 510 Managerial Accounting 

ACTG 512 Accounting for Government and 

Non-Profit Organizations 

ACTG 515 Advanced Accounting Theory 

ACTG 524 Cost Accounting 

ACTG 522 U. S. Federal Income Taxation 

ACTG 532 Federal Taxation of Corporations 

and Partnerships 

ACTG 523 Auditing Theory 

ACTG 533 Advanced Auditing Theory 

Optional Courses: 

ACTG 540, 541 Certified Public Accounting 

Review I. II  

 

 

 

 

 

 

 

 

 

 

 

adadadadadad 
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Master of Business Administration 

(MBA)  
 

The University of  Northern Virginiaôs Master of  

Business Administration Program prepares 

students for management and leadership positions 

in ñoldò and ñnewò economy businesses 

throughout the world.  MBA students are exposed 

to a balanced emphasis, a solid foundation that 

includes business fundamentals, tools and models 

useful for making decisions, and a healthy 

exposure to information technology.   

 

Each MBA Program is comprised of fourteen 

three-credit courses (42 credit hours) and is divided 

into three groups of courses.  The first group, or  

ñCornerstone Courses,ò provides students with a 

solid academic foundation upon which the second 

group, or ñCore Courses,ò is built.  This second 

group gives students the necessary knowledge and 

skills to be effective managers in a marketplace 

that is increasingly global and technological.  The 

third group, or ñConcentration Courses,ò allows 

students the opportunity to develop further a 

specific area of interest.  Currently, UNVA offers 

nine areas of specialized concentrations (majors):  

Accounting, Casino Management, Finance, Health 

Care Administration, Hospitality Management, 

Management, Marketing, Project Management, and 

Pharmaceutical Management.  With rare 

exceptions, students are required to follow the 

course sequence as shown below.   

 

Requirements for the MBA Degree  

 

Accounting 

 

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        

 

Core Courses:  15 credit hours  

 

ACTG 510       Managerial Accounting        

ACTG 511  Financial Statement Analysis for 

Managers        

BMGT 510       Legal Environment for Business        

ECON 510       Managerial Economics        

IMSC 500        Information Systems Technology        

Concentration:  12 credit hours (choose 4 

courses)**                                               

 

ACTG 520        Computerized Accounting 

Information Systems  

ACTG 521        Survey of Accounting Systems  

ACTG 522        U. S. Federal Income Taxation  

ACTG 523        Auditing Theory        

ACTG 524        Cost Accounting        

ACTG 525        International Accounting    

ACTG 598 Directed Research        

ACTG 599 Accounting Project     

BMGT 531 Business Intelligence 
FINA 520         Corporate Financial Management        

MKTG 510       Electronic Commerce        

    
**    In selecting concentration courses, students are 

advised to consult with the Chair of the Accounting 

and Finance Department. For those who wish to sit 
for the CPA Examination, early consultation is 

advised.        

 

 Casino Management  

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        

 

Core Courses:  15 credit hours  

 

BMGT 505 Casino Management 

BMGT 512       Quantitative Methods for 

Business        

CASI 501       Introduction to the Gaming 

Industry        

CASI 510       Gaming and Hospitality Laws        

IMSC 500         Information Systems Technology        

 

Concentration:  12 credit hours (choose 4 

courses)** 

 

BMGT 540 Principles of Hospitality and 

Casinos Staffing 

BMGT 531 Business Intelligence 
CASI 541         Gaming and Social Policy  

CASI 560 Supervision of Casino Games 

CASI 570 Current Trends in Resorts and 

Casinos 

CASI 577         Survey of Gaming Regulations  

IMSC 515 Technology and Controls in 

Gaming       
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MKTG 529 Hospitality and Casino 

Marketing 

 
**    In selecting concentration courses, students are 

advised to consult with the Chair of the Management 

Department. 

 

Finance  

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        

 

Core Courses:  15 credit hours  

 

BMGT 510       Legal Environment for Business        

BMGT 512       Quantitative Methods for 

Business        

ECON 510       Managerial Economics        

FINA 510         Financial Markets and 

Institutions        

IMSC 500         Information Systems Technology        

 

Concentration:  12 credit hours (choose 4 

courses)** 

 

BMGT 531 Business Intelligence 
FINA 520         Corporate Financial Management  

FINA 521         International Financial 

Management  

FINA 522         Commercial Bank Management        

FINA 523         Personal Financial Advising  

FINA 524         Financial Derivative Instruments        

FINA 525         Investment        

FINA 526 Fixed Income Securities 

FINA 527 Portfolio Management 

FINA 598 Directed Research        

FINA 599 Finance Project        

MKTG 510       Electronic Commerce        

 
**    In selecting concentration courses, students are  

advised to consult with the Chair of the Accounting 

and Finance Department. 

 

Health Care Administration 

 

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers       

  

Core Courses:  15 credit hours  

 

BMGT 522 Strategic Management 

HECA 500  Health Care System 

HECA 511  Managing Health Care 

Organizations 

HECA 520 Human Resources Management 

in Health Care 

HECA 535  Health Care Law and Ethics  

 

Concentration:  12 credit hours (choose 4 

courses)** 

 

BMGT 531 Business Intelligence 
HECA 514  Marketing and Competitive 

Strategy in Health Care 

HECA 522  Quality Improvement in Health 

Care Management 

HECA 523  Long-term Care Administration   

HECA 527  Health Insurance and Risk 

Management 

HECA 537       Health policy and Politics 

HECA 539  Approach in Wellness/Health 

Promotion 

HECA 547  Global Health Systems   

HECA 551 Information System for Health 

Management 

HECA 553  Special Topics in Health Care 

Administration 

 
**    In selecting concentration courses, students are 

advised to consult with the Chair of the Management 
Department. 

Hospitality Management  

  

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        

 

Core Courses:  15 credit hours  

 

BMGT 508 Hospitality Management 

BMGT 512       Quantitative Methods for 

Business        

http://www.sph.umich.edu/hmp/courses.html#600
http://www.sph.umich.edu/hmp/courses.html#603
http://www.sph.umich.edu/hmp/courses.html#603
http://www.sph.umich.edu/hmp/courses.html#603
http://www.sph.umich.edu/hmp/courses.html#644
http://www.sph.umich.edu/hmp/courses.html#644
http://www.sph.umich.edu/hmp/courses.html#644
http://www.sph.umich.edu/hmp/courses.html#631
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HOSP 501       Introduction to Hospitality 

CASI 510       Gaming and Hospitality Laws        

IMSC 500         Information Systems Technology        

 

Concentration:  12 credit hours (choose 4 

courses)** 

 

BMGT 509 Food Service Management 

BMGT 531 Business Intelligence 
BMGT 540 Principles of Hospitality and 

Casinos Staffing 

CASI 570 Current Trends in Resorts and 

Casinos 

HOSP 521 International Hospitality 

HOSP 537 Purchasing for Hospitality 

HOSP 542  Customer Service for Hospitality 

MKTG 529 Hospitality and Casino 

Marketing 

 
**    In selecting concentration courses, students are 

advised to consult with the Chair of the Management 

Department. 

 

Management 

 

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        
 

Core Courses:  15 credit hours  

 

ECON 510       Managerial Economics        

BMGT 510       Legal Environment for Business        

BMGT 511       International Management        

BMGT 512       Quantitative Methods for 

Business   

IMSC 500         Information Systems Technology        

 

Concentration:  12 credit hours (choose 4 

courses)** 

 

BMGT 520       Human Resource Management  

BMGT 521       Multinational Management  

BMGT 522       Strategic Management        

BMGT 523       Small Business Management       

BMGT 524       Global Operations Management  

BMGT 525       Organizational Behavior        

BMGT 531 Business Intelligence 
BMGT 598 Directed Research        

BMGT 599 Management Project    

MKTG 510       Electronic Commerce        

 
**    In selecting concentration courses, students are  

advised to consult with the Chair of the Management 

Department. 

 

 Marketing 

 

Cornerstone Courses:  15 credit hours  

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        

 

Core Courses:  15 credit hours  

 

ACTG 511       Financial Statement Analysis for 

Managers        

BMGT 510       Legal Environment for Business        

ECON 510       Managerial Economics        

IMSC 500        Information Technology 

Management        

MKTG 511      Advanced Marketing 

Management        

 

Concentration:  12 credit hours (choose 4 

courses)** 

 

BMGT 531 Business Intelligence 
MKTG 510      Electronic Commerce        

MKTG 520       Consumer Behavior  

MKTG 521       Marketing Research  

MKTG 522       Business Ethics and Society        

MKTG 523       Advertising and Sales Promotion        

MKTG 524       Internet Marketing        

MKTG 525      Marketing High Technology        

MKTG 598 Directed Research        

MKTG 599 Marketing Project      
   
**  In selecting concentration courses, students are 

advised to consult with the Chair of the Marketing 

Department. 
 

Pharmaceutical Management  

 
Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        
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Core Courses:  15 credit hours  

 
HECA 500   Health Care System 

HECA 535  Health Care Law and Ethics 

PHAR 501  Pharmaceutical Industry 

Structure 

PHAR 512 Pharmaceutical Product 

Management 

PHAR 521 Pharmaceutical Marketing 

Research 

 
Concentration:  12 credit hours (choose 4 

courses)** 

 
HECA 514  Marketing and Competitive 

Strategy in Health Care 

HECA 522  Quality improvement in Health 

Care Management 

PHAR 517  Managing the Pharmaceutical 

Sales Organization 

PHAR 530  Legal and Ethical Issues in 

Pharmaceutical Industry 

PHAR 535  Regulation of Prescription Drugs 

PHAR 536  Hospital Administration and 

Pharmacy Management 

PHAR 538  Quality Control in the 

Pharmaceutical Industries  

PHAR 545 International Pharmaceutical 

Business 

Project Management 

Cornerstone Courses:  15 credit hours  

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

STAT 500       Statistics for Managers        

 

Core Courses:  9 credit hours  

 

ECON 510 Managerial Economics        

BMGT 510 Legal Environment for Business        

BMGT 511 International Management        

 

Concentration:  18 credit hours  

 

BMGT 531 Business Intelligence 
PROJ 520 Project Management Foundations        

PROJ 521 Project Planning        

PROJ 522 Cost, Pricing, Scheduling and 

Control        

PROJ 523 Risk Management        

PROJ 524 Fiscal, Procurement and 

Contracting Control     

 

Choose one: 

    

PROJ 517  Project Managerial Professional 

PROJ 525 Project Management Capstone        

PROJ 598 Directed Research      

 

Students would be allowed to choose one between 

PROJ 525 and PROJ 598.  Students would not be 

allowed to take both PROJ 525 and PROJ 598. 
 
**    In selecting concentration courses, students are  

advised to consult with the Chair of the Management 

Department.   
 

 

 

 

 

 

adadadadadad 
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Executive Master of Business  

Administration (EMBA)  

The UNVA Executive MBA (EMBA) program is 

specifically designed for mid-career managers, 

executives, and senior professionals. EMBA 

program is geared toward enhancing the careers of 

working executives, many of whom are company 

sponsored. EMBA program is for professionals 

who are already specialists in a field or industry 

and need to hone their general management skills 

to continue up the corporate ladder.  

The program combines the rigor and depth of a 

traditional MBA program with the general 

management curriculum program. Our faculty 

members bring rich intellectual depth and highly 

pragmatic methodologies to the courses they teach. 

They publish in the top academic journals in their 

fields and have taught at the finest MBA programs 

worldwide. We develop leaders through a holistic 

approach that combines an academic foundation in 

business curriculum with a broad range of 

opportunities for personal maturation and 

professional growth. We recognize that there are 

many business, community and social issues that 

our capabilities and resources can uniquely 

address. It is our responsibility as an institution to 

use our collective gifts to achieve not only success, 

but also significance. 

Course Requirements:   42 credit hours 

 

ACTG 500     Accounting Concepts and 

Applications 

BMGT 510       Legal Environment for Business 

BMGT 521 Multinational Management   

BMGT 524       Global Operations Management  

BMGT 551 EMBA Seminar (6 Credits)    

BMGT 560 Leadership for Global Executives   

BMGT 563 Managerial Effectiveness for 

Global Executives 

BMGT 565 Global Business Environment 

COMM 500      Management Communication        

FINA 500        Money, Banking and Financial 

Markets  

IMSC 500        Information Systems Technology  

MKTG 510      Electronic Commerce        

STAT 500       Statistics for Managers        

 

 

 

 

 

 

adadadadadad 
 
  

http://www.johnson.cornell.edu/academic/emba/curriculum.html
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Doctor of Business Administration 

Rapid changes in technology; enhanced global 

competition; the development of innovative 

structures in society, business and government; and 

an ever more complex workforce  all require 

successful leaders of business to possess 

sophisticated new perspectives and skills as well as 

heightened levels of knowledge.  As a result, 

contemporary business and industry  executives  

are turning increasingly to academic institutions for 

new paradigms to secure success today, to recruit 

the best possible leadership for the future, and to 

guide growth and development wisely. 

To meet these demands, the University of Northern 

Virginiaôs Doctor of Business Administration 

(DBA) program  provides a practical yet 

academically rigorous learning experience for a 

diverse population of traditional and non-

traditional students.  The objectives of the program 

are three-fold: 

¶ to prepare candidates for a career in 

management or consulting at the senior 

executive level; 

¶ to provide candidates with the knowledge 

and skills necessary in order to conduct 

meaningful and original empirical 

research; and 

¶ to develop within each candidate the 

fundamental expertise and skills required 

in order to become a college or university 

faculty member in an area of Business 

Administration. 

 

This doctoral program may be pursued on either a 

part-time or full-time basis and completed within 

three to five years. 

Candidates for the DBA degree must complete a 

minimum of 60 credit hours, with a minimum GPA 

of 3.0.  It is required that all candidates attend the 

earliest scheduled doctoral orientation class (one 

credit hour). Program components include:  

¶ Forty-eight credit hours of course 

requirements. 

¶ One credit hour of doctoral orientation. 

¶ A minimum of twelve credit hours 

devoted to the doctoral research project. 

¶ Satisfactory performance in the written 

Comprehensive Examination (upon 

completion of formal coursework). 

¶ Submission of a doctoral research 

proposal.   

¶ Formal presentation and defense of the 

doctoral research project. 

Requirements: 60 credit hours (Minimum) 

 

Doctoral Orientation : 1 credit hour 

 

ORTN 600  Doctoral Orientation 

 

One Credit hour of doctoral orientation, not 

counted for total credit. 

 

Research Methodology: 9   Credit Hours 
 

RESE 602  Research Methods and Design 

RESE 604  Quantitative Research & 

Analysis 

RESE 606  Explorations in Business 

Research 

 

Core Courses: 39 credit hours 

  

BMGT 608  Human Resources Development 

BMGT 610  Strategic Decision Making 

BMGT 612  Business Policy and Practice 

BMGT 614  Business, Government and 

Society  

BMGT 616 Seminar in Labor Relations 

BMGT 618  Seminar in Human Resources 

Management 

BMGT 620  Seminar on Organizational 

Development  

BMGT 622  Seminar in Strategic 

Management 

BMGT 624  Current Topics: the Professional 

Seminar 

BMGT 658  Theories of Globalization 

ECON 626  Seminar in Economic and 

Finance 

IMSC 628  Technology Systems in Business 

MKTG 630  Global Marketing Strategy 

 

Doctoral Project: M in. 12 Credit Hours 

 

PROJ 700  Doctoral Projects 

 

(Please refer to the Doctorate Degree Handbook for 

further details.)
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Master of Public Administration (MPA)  

The Master of Public Administration (MPA) 

includes professional management, analytical 

training, leadership skills, and understanding of 

public policy issues needed at all levels of 

government and in the nonprofit sector. It is 

tailored both for those without public service 

experience and for those wishing to expand their 

knowledge and expertise. 

The MPA is a 42 credit hour professional program 

that provides managerial, communication, and 

human-relations skills in preparation for or 

advancement in a variety of public sector or related 

careers. The MPA program is intended to prepare 

students for successful careers as managers in the 

public sector. The curriculum is designed to enable 

the student to understand the scope and activity of 

government and to administer public programs 

effectively. The program has a strong 

interdisciplinary character and exposes students to 

public administration aspects of public 

organizations. For the student who already has 

significant governmental experience, the program 

provides opportunities to gain new skills and obtain 

an enlarged perspective on the responsibilities and 

obligations of public sector management. While 

public administration is generally associated with a 

political science background, students from any 

discipline who are interested in public sector 

employment, or who are currently employed in the 

public sector are encouraged to enter the program. 

Cornerstone Courses:  15 credit hours  

BMGT 512 Quantitative Methods for 

Business 

COMM 500 Management Communications 

IMSC 500  Information Technology 

Management 

PUAD 500  Introduction to Public 

Administration 

STAT 500 Statistics for Managers 

Core Courses:  15 credit hours 

PUAD 512  Human Resource Management in 

the Public Sector 

PUAD 517  Rule of Law in Administration 

PUAD 523  Public Administration 

Management 

PUAD 525  Public Policy 

PUAD 533  Public Finance and 

Government Budgeting 

Concentration:  12 credit hours (choose 

4 courses) 

PUAD 514  Public Policy Behavior 

PUAD 519  Administrative Ethics  

PUAD 526  Program Analysis and Evaluation 

PUAD 529      Quality Management in the 

Public Sector 

PUAD 537  Governmental Economics 

PUAD 542  Planning for Governments and 

Agencies 
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School of Technology 
 

The advancement of computers and 

communication technology continues to have a 

profound impact on our lives, and the workplace 

needs technically competent people to provide 

appropriate computing solutions for users. The 

School of Information Technology is UNVAôs 

visionary response to the rapidly growing need in 

almost every field for leadership in information 

sciences and related technologies.  

The mission of the School of Information 

Technology is to provide premier undergraduate 

and distinguished graduate programs for the 

education of computing and telecommunications 

professionals, to support other academic units 

through courses in information technology, and to 

maintain, through education and research, a 

leadership position in the application of 

information technology.  We offer interdisciplinary 

programs at the graduate and undergraduate levels, 

with courses designed to provide students with a 

broad knowledge base and the skills needed to 

address complex problems through technology.  

The School of Information Technology offers two 

concentrations in the undergraduate IT bachelor's 

degree programs, three master's programs in 

Information Systems, Business Intelligence and 

Computer Science, a graduate certificate program 

and a doctorate degree in Information Technology. 

The program provides students with knowledge in 

the core information technologies and builds on 

that knowledge to create professionals who meet 

the business and economic needs of Washington 

Metropolitan Area. The program is designed to 

produce graduates with a diversified set of skills, 

roles, and experiences including knowledge in 

Network/network administration, information 

assurance, media design, and application 

development.    

We are a community of scholars and practitioners ï 

comprised of faculty, students, and partners ï that 

values collaboration and interdisciplinary thinking. 

Our collaborative efforts, in both education and 

research, are producing advances in technology and 

our understanding of the way IT shapes our lives. 

 

B. S. in Information Technology 
 

The concentrations in the Bachelor of Science 

degrees in Information Technology are Computer 

Science and Management Information Systems. 

 

General Studies Courses:          60 credit hours 
 

ARTH 300  Art History 

COMM 305 Introduction to Journalism 

ENGL 111, 112  College English I, II 

ENGL 113  Speech 

GSCI 122  Introduction to Physics 

GSCI 134  Introduction to Biology 

GSCI 147  Introduction to Chemistry 

GSCI 159  Introduction to Earth Science 

GOVT 120 Introduction to Political Science 

HIST 111, 112  History of World Civilization I, 

II    

HIST 400  History of Western Civilization  

MATH 103  College Algebra 

MATH 231  Calculus I   

PHIL 201 Introduction to Philosophy 

PHIL 301 Logic 

PSCH 302  General Psychology    

SOCI 300  Introductory Sociology   

STAT 300  Introductory Statistics I 

 

Concentration:  30 credit hours  
(Select any 10 courses) 

 

Computer Science      

 

CSCI 121  Computer Science I*  

CSCI 122  Computer Science II *  

CSCI 210 Database Management*  

CSCI 231  Digital Electronics  

CSCI 324 Principles of Programming 

Languages*  

CSCI 325 Operating Systems*  

CSCI 327 Data Structure 

CSCI 331 Computer Architecture* 

CSCI 332 Data Communication* 

CSCI 335 Local Area Network 

CSCI 337 Understanding 

Telecommunications 

CSCI 345 Advanced Database 

CSCI 461 Artificial Intelligence 

IMSC 377 E-Commerce 

IMSC 442 Software Engineering 

IMSC 451 Systems Analysis 

IMSC 462 Information Security 

 

Management Information Systems  

    

CSCI 121  Computer Science I*   

CSCI 210 Database Management*  

CSCI 325 Operating Systems 

IMSC 101 Introduction to Business 

Information Systems 

IMSC 112 Computer Systems Analysis* 
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IMSC 220 Information Systems and 

Decision Making 

IMSC 337 Understanding 

Telecommunications 

IMSC 377 E-Commerce* 

IMSC 442 Software Engineering 

IMSC 451 Systems Analysis*  

IMSC 462 Information Security*  

IMSC 483 Business System Analysis & 

Design 

IMSC 487 Information Technology 

Planning & Management 

IMSC 490 Topic in Computer Information 

System 

*Required 

 

Electives:  30 credit hours 

 

Professional Electives (Choose 10 courses from 

ACTG, BMGT, CSCI, ECON, FINA, IMSC, 

MKTG). 

 

Block Transfer Program 
 

Admissions Requirements: 

 

¶ Sixty (60) credit hours transferred 

maximum 

¶ English Proficiency Requirements 

(International Students) 

 

Graduation Requirements: 

 

¶ At least 120 credit hours with a minimum 

of 2.0 GPA 

¶ Satisfy all division course and meet all 

General Studies requirements 

 

Note:  The following courses are available for 

students utilizing the Block Transfer 

program.  Please see your advisor for 

more details. 

 

General Studies:            30 credit hours  

(Select any 10 courses) 

 

ARTH 300  Art History 

COMM 401  Foundations of Intercultural 

Communication  

COMM 403  Business Communication  

EVSC 105  Environmental Science  

MATH 231  Calculus I   

HIST 400  History of Western Civilization  

GOVT 303  Comparative Politics 

PHIL 201 Introduction to Philosophy 

PHIL 301 Logic 

PSCH 302  General Psychology    

SOCI 300  Introductory Sociology   

STAT 300  Introductory Statistics I 

 

Major Requirements:       30 credit hours  
 

Computer Science 

 
CSCI 121  Computer Science I 

CSCI 122  Computer Science II  

CSCI 210 Database Management 

CSCI 324 Principles of Programming 

Languages 

CSCI 325 Operating Systems 

CSCI 327 Data Structure 

CSCI 331 Computer Architecture 

CSCI 332 Data Communication 

IMSC 377 E-Commerce 

IMSC 462 Information Security 

 

Management Information Systems 
 

CSCI 121  Computer Science I  

CSCI 210 Database Management 

CSCI 325 Operating Systems 

IMSC 101 Introduction to Business 

Information Systems 

IMSC 220 Information Systems and 

Decision Making 

IMSC 377 E-Commerce 

IMSC 442 Software Engineering 

IMSC 451 Systems Analysis 

IMSC 462 Information Security 

IMSC 487 Information Technology 

Planning & Management 
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Master of Science Degrees 

 
The computer science professional specialty 

group requires a deeper attesting to competence as 

a Computer Scientist and Systems Analyst, 

Manager of Information Systems (MIS) or System 

Engineer. 

 

The Master of Science Degrees listed below in are 

designed to meet the professional level needs of 

specialists in microcomputer science and 

technology.  The program delivers a fundamental 

understanding of the use, knowledge, function, 

installation, and maintenance of computers.    

 

MS programs in Computer Science and 

Information Systems Technology are comprised 

of fourteen. Three credit courses (42 credit hours). 

MS program in Business Intelligence is comprised 

of twelve three credit courses (36 credit hours). 

Each Ms Program is Divided into three groups of 

courses. The first group, or ñCornerstone 

Courses,ò provides students with a solid academic 

foundation upon which the second group, or 

ñCore Courses,ò is built.  This group gives 

students the necessary knowledge and skills to 

work with an increasingly complex technological 

field.  The third group, or ñConcentration 

Courses,ò allows students the opportunity to 

develop further in their specific area of interest.   

 

Currently, UNVA offers three majors in 

Information Technology:  Business Intelligence, 

Computer Science and Information Systems 

Technology.   

 

Master of Science in Business 

Intelligence (MSBI)  

 
University of Northern Virginia Master of Science 

in Business Intelligence is an innovative graduate 

program. This new cutting-edge program is a 

blend of traditional MBA and applications of 

Decision Support and Business Intelligence 

Systems in Modern Management. Students will 

gain a strong background in business principles 

such as Financial Accounting Analysis; 

International Legal Environment for Business; 

Electronic Commerce and International 

Marketing; Applied Statistics for Marketing 

Analysis, and Decision Making; Money, Banking 

and International Financial Markets and Principles 

of Project and Program Management. The MBI 

not only provides a solid foundation in business 

and management, but also provides the student 

with the knowledge and skills to apply modern 

information technology to face the challenges of 

planning for business continuity to ensure that a 

company can sustain core business operations 

during times of disruption and international 

financial crisis. 

Course Requirements:   36 credit hours 

 

Cornerstone Courses:  15 credit hours  

 

ACTG 500  Accounting Concepts and 

Applications 

BMGT 510 Legal Environments for 

Business 

BMGT 565 Global Business Environments 

FINA 500 Money, Banking and Financial 

Markets  

STAT 500 Statistics for Managers 

 

Core Courses:  15 credit hours  

 

BMGT 531 Business Intelligence  

MKTG 510  Electronic Commerce  

IMSC 504        Decision Making Systems  

IMSC 518 Technology and Operation 

Management  

PROJ 517 Project Managerial Professional 

 

Concentration:  6 credit hours (choose 2 

courses)** 

 

IMSC 512  Information Assurance  

IMSC 520 Data Warehousing and Data 

Mining 

IMSC 521  IT Security Policies and 

Procedures  

IMSC 580  Special Topics in Information 

Systems  

 
**    Students must complete 8 courses from cornerstone 

and core requirements before enrolling in 

concentration courses. 
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Master of Science in Computer Science 
 

The Master of Science program in Computer 

Science provides an opportunity for students to 

enhance their understanding of the principal 

hardware and software themes. The student will 

also learn how to analyze and formulate solutions 

for many advanced problems that occur in 

computer systems. The program stresses technical 

competence and encourages the student in 

independent work and judgment.  

 

Cornerstone Courses:  15 credit hours  

 

CSCI 507   Database Theory        

CSCI 508  Operations Research        

CSCI 512    Computer Architecture     

CSCI 528  Data Structure        

IMSC 500  Information Systems 

Technology        

 

Core Courses:  15 credit hours (choose 5 

courses) 

 

CSCI 509  Software Methodology        

CSCI 518   Data Communications Theory        

CSCI 524  Principles of Programming 

Languages        

CSCI 530   Operating Systems        

CSCI 549   Digital Electronics        

CSCI 571 Artificial Intelligence        

 

Concentration:  12 credit hours (choose 4 

courses)**                                               

 

BMGT 531 Business Intelligence 
CSCI 541  Computer Graphics        

CSCI 552  Current Developments in 

Computer Science I        

CSCI 553  Current Development in 

Computer Science II        

CSCI 587  Special Topics in Information 

Technology I        

CSCI 588 Special Topics in Information 

Technology II        

CSCI 598  Directed Research        

CSCI 599  Computer Science Project       

IMSC 512  Information Assurance 

IMSC 521 IT Security Policies and 

Procedures  

IMSC 574 Management Information 

Systems        

  All Certificate Programs 

 

**  In selecting Concentration courses, students are 

advised to consult with both the Chair of Computer 
Science Department and their Academic Advisor. 
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Master of Science in Information 

Systems Technology 
 

UNVA's Information Systems Technology 

program is designed to equip both technology 

managers and business managers with the 

knowledge and skills necessary to align 

technology with the strategic goals of business. 

Students will develop an understanding of the 

concepts and methods required to design, build 

and manage information technology. In addition 

the student will architect client server 

applications, develop data communication and 

networking strategy, assess the business risks and 

rewards of new information technology, apply re-

engineering principles to business processes, and 

understand the role of the technology manager in 

business planning. 

 

Cornerstone Courses:  15 credit hours 

 

ACTG 500  Accounting Concepts and 

Applications 

BMGT 500      Principles of Management        

FINA 500        Money, Banking and Financial 

Markets           

IMSC 500  Information Systems 

Technology         

MKTG 510      Electronic Commerce        

 

Core Courses:  15 credit hours (Choose five) 

 

CSCI 512   Computer Architecture        

CSCI 518   Data Communications Theory  

CSCI 528  Data Structure        

IMSC 512  Information Assurance 

IMSC 518  Technology and Operations 

Management  

IMSC 522   Database Design and Processing        

 

Concentration:  12 credit hours (choose 4 

courses)**                                               

 

BMGT 531 Business Intelligence 

CSCI 534  Computer and Information 

Networking        

CSCI 552  Current Development in 

Computer Science I        

CSCI 553  Current Development in 

Computer Science II        

CSCI 571  Artificial Intelligence        

CSCI 576  Expert Systems        

CSCI 587  Special Topics in Information 

Technology I        

CSCI 588 Special Topics in Information 

Technology II        

IMSC 598  Directed Research        

IMSC 599   Information Systems Project        

  All Certificate Programs 

 
**  In selecting Concentration courses, students are 

advised to consult with both the Chair of the 
Information Technology Department and their 

Academic Advisor. 
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Doctor of Information Technology 
 

The Doctor of Information Technology (DIT) 

addresses the expanding needs of professionals 

who manage information resources; solve 

information, communication and technology-

related problems in businesses and other 

organizations; or educate and/or train others in 

fields related to the applications of information 

systems and communications. This is an intensive 

program designed primarily to develop 

practitioners and teaching faculty with very high 

levels of both technical and analytical expertise in 

specific fields of information technology (IT). 

Admission to the program is competitive. Meeting 

a specific set of minimum qualification does not 

assure admission. 

 

UNVA seeks doctoral candidates possessing a 

solid undergraduate and graduate educational 

preparation, reasonable managerial or professional 

experience, strong intellect and the capacity for 

independent investigation.  This program is 

designed for the student with a master's degree in 

information systems, information science, 

computer science, or a related area. The applicant 

should satisfy graduate prerequisites or have 

equivalent experience in information systems, 

programming languages, database systems, 

systems analysis and design, data communications 

and networks, and computer architecture. 

 

Doctoral candidates must be fluent in English and 

are expected to write on a level meeting 

contemporary standards of professional 

publication. 

 

The selection of applicants for admission to the 

DIT program is made by a faculty committee and is 

based on the applicantôs overall accomplishments 

and skills.  Specifically, admission to the program 

requires: 

 

Education:  A masterôs degree in Information 

Systems or Computer Science from an accredited 

U.S. institution or a comparable foreign institution, 

with a minimum grade point average (GPA) of 3.0 

in the masterôs degree, is required.  Applicants 

possessing a masterôs degree in a field of study 

other than Information Technology may be 

required to take additional preparatory courses. 

 

Experience: Applicants with responsible 

managerial or professional work experience will be 

given preference in admission.   

 

¶ Applicants must submit a concise 

professional and/or academic resume 

highlighting both experience and training. 

 

¶ A statement of goals. 

 

¶ Recommendations:  Two letters of 

recommendation attesting to the 

applicantôs ability to succeed in a doctoral 

program are required. 

 

¶ English language proficiency:  Applicants 

whose native language is not English or 

who have not completed their studies at a 

university where English is the language 

of instruction must provide evidence of 

English language proficiency. A score of 

575 or higher on the TOEFL or a similar 

result on another internationally 

recognized assessment of proficiency may 

be submitted to meet this requirement. 

English proficiency requirements may be 

waived if the applicant holds a college 

degree from an English-speaking country. 

 

¶ GMAT or GRE examination:  Applicants 

who have completed the GMAT or GRE 

examinations within the past ten years 

may submit their test score results.  This is 

not mandatory but will help the 

Admissions Committee to assess the 

candidateôs abilities to undertake the 

program. 

 

This doctoral program may be pursued on either a 

part-time or full-time basis and completed within 

three to five years. 

Candidates for the DIT degree must complete a 

minimum of 60 credit hours, with a minimum GPA 

of 3.0.  It is required that all candidates attend the 

earliest scheduled doctoral orientation class (one 

credit hour). Program components include:  

¶ Forty-eight credit hours of course 

requirements. 

¶ One credit hour of doctoral orientation. 

¶ A minimum of twelve credit hours 

devoted to the doctoral research project. 

¶ Satisfactory performance in the written 

Comprehensive Examination (upon 

completion of formal coursework). 

¶ Submission of a doctoral research 

proposal.   
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¶ Formal presentation of the doctoral 

research project. 

Requirements: 60 credit hours (Minimum) 

 

Doctoral Orientation : 1 credit hour 

 

ORTN 600  Doctoral Orientation 

 

One Credit hour of doctoral orientation, not 

counted for total credit. 

 

Research Methodology: 9   Credit Hours 
 

RESE 602  Research Methods and Design 

RESE 604  Quantitative Research & 

Analysis 

RESE 606  Explorations in Business 

Research 

 

Core Courses: 39 credit hours 

  

BMGT 609 Management in Hi-Tech 

Organization 

CSCI 610 Decision Support Systems 

IMSC 606  System Development Process 

IMSC 628  Technology Systems in Business 

IMSC 631  Information Policy 

IMSC 641  Cyber Security Principles for 

Managers  

IMSC 645  Cyberspace Laws 

IMSC 651 Seminar in Managerial 

Information Systems 

IMSC 652  Seminar in Man-Machine Studies  

IMSC 653  Seminar in Emerging 

Technologies 

IMSC 664  Current Topics: the Professional 

Seminar 

MKTG 620 Electronic Commerce 

MULT 605  Multimedia Systems 

 

Doctoral Project: M in. 12 Credit Hours 

 

PROJ 700  Doctoral Projects 

 

(Please refer to the Doctorate Degree Handbook for 

further details.)

 

 

 

 

adadadadadad 
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Accounting 
 

ACTG 201, 202 Fundamentals of Accounting I, 

II   
 

Prerequisite: None.  Financial accounting 

procedures, concepts, and reports for sole 

proprietorships, partnerships and corporation.       

3 credits. 

 
ACTG 311, 312 Intermediate Accounting I, II 

 

Prerequisite: ACTG 202.  Accounting theory and 

problems in the classification of transactions, 

asset and liability valuation, income 

determination, and the presentation and 

interpretation of financial statements. Study of 

generally accepted accounting principles.  

3 credits. 

 

ACTG 372 Financial Accounting  
 

Prerequisite: ACTG 202.  Current financial 

accounting theory and practice as they relate to 

financial statement preparation and analysis. 

Emphasis on special topics includes accounting 

for pensions and leases, accounting changes, and 

earnings per share presentations. 3 credits. 

 
ACTG 410 Auditing  

 

Prerequisite: ACTG 202. Internal and external 

auditing; current professional standards, ethics of 

the auditor with emphasis on internal control and 

evidence gathering.    3 credits.  

 

ACTG 411 Cost Accounting 

 

Prerequisite: ACTG 202.  The development and 

use of cost accounting for inventory valuation, 

income determination, and cost control, including 

process accounting and variance analysis.  

3 credits. 

 

ACTG 412 Financial Statement Analysis 
 

Prerequisite: ACTG 202.  Provides the knowledge 

and skills necessary to take full advantage of 

financial reports and analysis. Topics that will be 

covered include financial statement, ratio analysis, 

comparative analysis, and the management of 

operation funds.  3 credits. 

 

 

 

ACTG 413 Managerial Accounting  
 

Prerequisite: ACTG 202.  Cost-benefit choices 

among accounting methods and systems in 

support of strategic decisions and operational 

control, including behavioral effects of accounting 

systems within organizations. Construction of 

budgets, forecasts, and estimates for new 

product/process costs.  3 credits. 

 

ACTG 476 Accounting Information Systems 

 

Prerequisite: ACTG 202. The planning and 

operation of electronic data processing systems in 

accounting and the use of the information 

generated for financial reporting and control.         

3 credits. 

 

ACTG 491 Independent Study  
 

Prerequisite: Permission from the instructor. 

Independent study course is designed for students 

who may wish to independently investigate and 

research topics. The independent study course 

should not duplicate too closely existing courses 

and should be comparable in breadth, depth, and 

intellectual content to similar courses in its 

discipline. CONTRACTS ARE REQUIRED and 

are available on-line and at the Registrar's Office. 

Contracts must be completed and submitted to the 

Registrar's Office before the course starts.  3 to 6 

credits. 

 

ACTG 500 Accounting Concepts and 

Applications 

 

Prerequisite: None. After a review of basic 

accounting principles and terminology, this course 

provides the student with a clear understanding of 

concepts, standards and practices of financial 

reporting.  The student learns to read, understand 

and analyze a balance sheet, income statement 

and statement of cash flows.  3 credits. 

 

ACTG 510 Managerial Accounting 

 

Prerequisite: ACTG 500. This course explains 

how financial data obtained from the accounting 

system are used to make informed business and 

investment decisions and to evaluate the 

performance of the firm.  3 credits. 
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ACTG 511 Financial Statement Analysis for  

Managers 

 

Prerequisite: ACTG 500. This course builds skills 

in analyzing and interpreting income statements, 

balance sheets and statements of cash flows for 

the guidance of managers, shareholders and 

creditors.  This course also focuses on the topics 

of liquidity and related short-term debt-paying 

ability, long-term debt capacity and profitability.  

3 credits. 

ACTG 512 Accounting for Government and 

Not-for -Profit Organizations 

 

Prerequisite: ACTG 500. This course covers 

methods of accounting for governmental entities 

and accounting for private not-for-profit 

organizations. Related financial reporting issues 

are also discussed.  3 credits. 

 

ACTG 515 Advanced Accounting Theory 

 

Prerequisite: ACTG 500. This course provides a 

broad examination of the major theoretical 

concepts and the underlying conventions and 

practices underlying financial accounting.  This 

course includes a comprehensive examination of 

U.S. Generally Accepted Accounting Principles 

(GAAP), procedures and disclosure requirements 

concerning general purpose financial statements 

and the major components of financial statements 

of business enterprises.     3 credits. 

 

ACTG 520 Computerized Accounting 

Information Systems  

 

Prerequisite: ACTG 500. This is a course in the 

application of information technology to the 

design and development of general and 

specialized accounting systems.  3 credits. 

 

ACTG 521Survey of Accounting Systems 

 

Prerequisites: ACTG 500, ACTG 510. This is a 

capstone course dealing with contemporary 

accounting systems for services and 

merchandizing and manufacturing businesses; 

how accounting can be used to control business 

operations; and how to make informed business 

decisions.  3 credits. 

 

ACTG 522 U. S. Federal Income Taxation  

Prerequisite: None. A general study of federal 

income taxation.  Major topics include: gross 

income, capital gains and losses, tax deductions 

and credits and disposition of property, including 

sales.  3 credits. 

 

ACTG 523 Auditing Theory  

 

Prerequisite: ACTG 500. A survey of 

contemporary auditing procedures and techniques 

as practiced by in-house and external auditors.  

Also, the issues of responsibility for the fairness 

of financial statements, the scope of the audit and 

auditorôs opinion and assurance will be discussed.  

3 credits. 

 

ACTG 524 Cost Accounting 

 

Prerequisite: ACTG 500. This course has three 

main objectives.  It serves as a survey of costing 

systems and techniques; provides students with a 

clear understanding of concepts, behavior and 

accounting techniques used in manufacturing cost 

systems; and explores the role of cost analysis in 

managerial decision-making.   3 credits. 

ACTG 525 International Accounting 

 

Prerequisites: ACTG 500. As business has 

continued to expand internationally, the  

importance of cross-border financial data have 

correspondingly increased.   Major topics include:  

the harmonization of financial reporting 

standards, accounting for currency exchange rate 

changes, method of financial reporting; and the 

rise of both disclosure issues in the international 

context and financial reporting in emerging 

markets.  3 credits. 

 

ACTG 532 Federal Taxation of Corporations 

and Partnerships 

 

Prerequisite: ACTG 522.  Federal income taxation 

of C and S corporations and partnerships.  Main 

topics include:  Formation, capital structure, 

operation, distribution and liquidation.   3 credits. 

 

ACTG 533 Advanced Auditing Theory 

 

Prerequisite: ACTG 523. This course is an 

advanced examination of the audit function of 

public accountants, focusing particularly on 

computer auditing, and on other current topics 

such as evaluation of audit risk, fraud, and 

internal controls.  It has an in-depth exposure to a 

variety of aspects of the theory and practice of 

professional auditing.          3 credits. 
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ACTG 540, 541 CPA Review I and II 

Prerequisites:  Permission from instructor.  This 

course will prepare accounting students and 

professionals to sit for the CPA exam. Topics 

include recent changes and current information 

that will be included in the new format for the 

CPA exam in. This course can be taken for three 

(ACTG 540) or six (ACTG 540 & 541) 

quadmester hours of credit. Both UNVA and non-

UNVA CPA candidates may enroll for credit. To 

earn credit, the candidate must attend 90% of the 

review lectures and take midterm and final exams.   

3 to 6 credits. 

ACTG 598  Directed Research  

 

Prerequisites: None. This is a special course for 

selected students to do research under the 

guidance of a faculty member.  This course 

requires the student to prepare a proposal, which 

must be approved by the Department Chair.  

3 credits. 

 

ACTG 599 Accounting Project 
 

Prerequisites: None. Details of the personal 

project are to be determined by the  student and 

the professor with the approval of the Department 

Chair.    3 credits. 

 

 

 
   

 

 

Art History  
 
ARTH 300 Art History  

 

Prerequisites: None.  Major periods, monuments, 

and themes of Western art and architecture. 

Provides an introduction to local museum 

collections and a historical framework for further 

study in art history. Designed as a two-course 

sequence, but each part may be taken 

independently.        3 credits. 

 

 

 

 
 

Business Management 
 

BMGT 201 Principles of Management   

 

Prerequisite: None. This course builds on the 

fundamental theories and concepts by examining 

the nature of managerial work under a range of 

business models and under rapidly changing 

business conditions. Managerial functions and 

activities such as planning, organizing, 

controlling, staffing, and decision-making are 

examined in depth and in the context of current 

organizational examples and scenarios.   3 credits. 

 

BMGT  215 Introduction to Business Law  

 
Prerequisite: BMGT 201.  Origin and 

development of law, judicial procedure, tort law, 

law of contracts, and personal property.  3 credits. 

 

BMGT 300 Strategic Planning   

 

Prerequisite: BMGT 201. This course is designed 

to introduce students to the practice of strategic 

planning. It  covers the role and purpose of 

strategic analysis and planning: formulating plans, 

establishing organizational goals and objectives in 

the context of changing technology and 

environment, and techniques of policy 

formulation.      3 credits. 

 

BMGT 301 Introduction to International 

Business   

 

Prerequisite: BMGT 201. This is an introductory 

course designed to develop the student's 

understanding of international business and the 

globalization of the economy.  The focus is 

primarily on the international business 

environment and the activities of multinational 

corporations.  3 credits. 

 

BMGT 312 Human Resource Management   

 

Prerequisite: None. Human capital is now the 

most important asset of many firms. This course 

builds on BMGT 201 by introducing key concepts 

and techniques that managers need to know in 

order to best attract, retain and develop skilled 
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personnel, based on current practice and theory in 

Human Resources Management. Legal and ethical 

considerations in human resource management are 

also emphasized.  3 credits. 

BMGT 313 Teams, Groups and Leadership   

 

Prerequisite: None.  This course focuses on 

intensive development of a higher-level skill set 

for collaboration and leadership in contemporary 

environments.  Builds on content introduced in 

core management coursework (BMGT 201, 301, 

and 312). Attention is given to developing 

personal leadership capabilities, collaborating in 

traditional and virtual environments, improving 

group processes, managing conflict, tolerating 

ambiguity, improving communication, utilizing 

creative problem-solving, and coaching and 

motivating employees.      3 credits. 

 
BMGT 330 Management and Organizational 

Behavior 

 

Prerequisite: None. Classical and contemporary 

organization theories, interpersonal and 

organizational behavior, motivation, 

communication, leadership, and the process of 

decision-making in organizations.     3 credits. 

 

BMGT 331 Labor Relations   

 

Prerequisite: BMGT 312.  This course is an in-

depth analysis of the labor-relations component 

introduced in BMGT 312 and is designed for 

management majors interested in pursuing a 

human resources career. Course content includes 

examination of the foundations of unionization, 

labor contracts, bargaining, and the legal context 

of union-management relations.   3 credits. 

 

BMGT 401 Organization Theory and 

Development   

 

Prerequisite: BMGT 201.  This course looks at 

advanced topics in the design and development of 

organizations. Students will move beyond the 

fundamentals learned in the management core and 

develop detailed understandings, tools, and skills 

relevant to the relationships between 

organizational structure, design, and culture, with 

the goal of improving the organizational 

performance.          3 credits. 

 

 

 

 

BMGT 402 Organizations  and Diversity 

 

Prerequisite: BMGT 201. This course builds on 

BMGT 301 by emphasizing the understanding of, 

appreciation for, and skills necessary in 

addressing organizational issues of diversity in 

ethnicity, gender, age, ability, and thought. 

Diversity as both a legal issue and/or a lever for 

improved individual and organizational 

performance will be covered.               3 credits. 

 

BMGT 412 Business Ethics   

 

Prerequisite: None. Examination of some of the 

moral problems that arise with regard to the 

responsibilities of various segments of the 

business community ï including employers, 

management and stockholders ï to one another, to 

the consumer, and to society at large.     3 credits. 

 

BMGT 415 Training and Development 

 

Prerequisite: BMGT 201. A study of theories and 

practices for developing and training people in 

the organization. Considers facilities, media, and 

human resources used in selecting, developing, 

implementing, staffing, and evaluating training 

programs.   3 credits. 

 

BMGT 434 Health Care Management 

 

Prerequisite: BMGT 201. An introduction to the 

health care industry, with special emphasis on 

acute care facilities and their role in the total 

health care delivery system.   3 credits. 

 

BMGT442 Mergers & Acquisitions  
 

Prerequisite: BMGT 201. Details of mergers, 

acquisitions & strategic alliances are covered. The 

importance of this trend globally is reviewed.         

3 credits. 

 

BMGT444 Cross-Cultural Studies in 

Organization  
 

Prerequisite: BMGT 201. Asian, U.S. and 

European multinationals are studied on a 

comparative basis to understand similarities & 

differences in company objectives, company 

cultures and managerial practices.   3 credits. 
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BMGT 450 Specials Topics in International 

Management   

 

Prerequisite: None.  The objective is to offer 

coherent and organized coverage of important 

contemporary topics. Specific topics are 

announced when the course is scheduled.   

3 credits. 

 

BMGT 460 Business and Government 

 

Prerequisite: BMGT 215.  Relation of society to 

business policy formation. Governmental 

regulation as well as political, legal and social 

implications.    3 credits. 

 

BMGT 467 International Management Issues 

 

Prerequisite: BMGT 301. This course deals with 

the special problems encountered by executives 

in the management of international business 

operations.     3 credits. 

 

BMGT 472 Operations Management 
 

Prerequisite: MATH 103.  Application of 

concepts and principles related to management of 

the production function in manufacturing and 

services. Problem-solving emphasis, with 

extensive use of applications software. 3 credits. 

 

BMGT 498 Independent Readings/Study in 

Business 

 

Prerequisite: BMGT 201. Accounting, Computer 

Science, Economics, Law, Management, 

Marketing Finance, etc. Directed study or 

readings under the guidance of the instructor. 

Both oral presentation and written reports may be 

required.  3 credits. 

 

BMGT 499 Independent Research in Business 

 

Prerequisite: Permission from Academic Advisor. 

Special projects on subjects of interest to the 

students under the supervision of the instructor. A 

paper is expected and a letter grade is recorded. 

Permission of the instructor is required.  3 credits. 

 

BMGT  500 Principles of Management  

Prerequisite: None. The objective of this course is 

to introduce models and concepts that provide 

insights on a wide range of managerial problems.  

Qualitative and quantitative methods will be used 

to address various aspects of managing a business 

concern.  Major topics include ethics and 

corporate social responsibility, organizational 

design, planning and strategy formulation, 

motivation, reward and discipline. 3 credits. 

 

BMGT 505 Casino Management  

 

Prerequisite: BMGT 500. This course takes a 

management perspective in introducing  students  

to casino management and casino hotel 

operations.  It provides a comprehensive view of 

gaming trends, casino hotel organizational 

structure, government regulations, consumer 

behavior, marketing strategies, economic impact, 

social and cultural concerns and the casino games. 

3 credits. 

 

BMGT 508 Hospitality Management 

 

Prerequisite: BMGT 500.  This course focuses on 

the management of products and services at 

hotels, resorts and other venues that hold group 

meetings. The aim of this course is to help 

students understand, gain knowledge, and develop 

an appreciation of the multifaceted elements of 

hospitality management by exploring all aspects 

of the field. Topics include: business ethics, 

franchising, management contracts, and areas of 

management responsibility such as human 

resources, marketing and sales, and advertising.   

3  credits. 

 

BMGT 509 Food Service Management 

 

Prerequisite: BMGT 500.  The program provides 

students with extensive exposure to all aspects of 

food and beverage management including cost 

controls, supervisory skills, reporting 

requirements, safety and sanitation and many 

other operational skills. It also teach student show 

to analyze the various areas of food service 

industry as a member of a management team ï its 

structure, its attitude, its enthusiasm, its 

organization, its experience, its chain of 

command, and how it formulates and implements 

restaurant policies.   3  credits. 

 

BMGT 510  Legal Environment for Business 

 

Prerequisite: None. This course examines the 

fundamental legal concepts and principles that 

affect business in a variety of functional and 

regulatory environments. Emphasis is on the 

application of legal principles through the case 

method approach.  Key legal concepts relating to 
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transactional aspects of business are discussed.      

3 credits. 

 

BMGT 511 International Management 

 

Prerequisite: BMGT 500. This course seeks to 

impress upon business administration students the 

pervasive impact of culture with respect to the 

functions of management internationally, which 

are: organizing,  recruiting, training, operating, 

coordinating, controlling and communicating.        

3 credits. 

 

BMGT 512 Quantitative Methods for Business        

 

Prerequisite: STAT 500. The purpose of this 

course is to provide students with a clear 

understanding of the important role that 

quantitative methods play in  the modern 

decision-making process.  The course introduces 

the many quantitative techniques and tools that 

are relevant to intelligent decision-making, 

explains how they work and shows how decision-

makers can apply these methods to business 

problems.     3 credits. 

 

BMGT 520 Human Resource Management        

 

Prerequisite: BMGT 500. This course arises from 

the observation that human resource management 

could help create competitive advantages for 

firms.  Concepts and issues examined in this 

course include those associated with job design, 

staffing, training and development, group 

behavior and teamwork, motivation and job 

satisfaction.             3 credits. 

 

BMGT 521 Multinational Management        

 

Prerequisite: None. Successful managers for firms 

conducting international business need a global 

mindset.  To facilitate this orientation, the course 

explores issues that are associated with doing 

business in different national cultures, politics, 

law and business practices and human resources.  

The course concludes with a thorough discussion 

of how to compete in this multicultural 

environment.   3 credits. 

 

BMGT  522 Strategic Management        

 

Prerequisite: BMGT 500. This course focuses on 

the creation of competitive advantage by 

examining external and internal factors that define 

management actions/responses.  They are:  

assessing the competitiveness of other firms in the 

industry as well as the companyôs internal 

strengths and weaknesses; building competitive 

advantage; and responding to shifts in competitive 

advantage.   3 credits. 

 

BMGT 523 Small Business Management        

 

Prerequisite: None. After a review of the start-up 

process of small firms, the course discusses other 

topics such as the role of the business plan, the 

marketing plan, selection of the management team 

and the form of the organization, accounting, 

sources of financing and the competitive 

advantage of small businesses. 3 credits. 

 

BMGT 524 Global Operations Management        

 

Prerequisite: None. This course has two 

objectives: (1) Fundamentals of operations 

management, which include such topics as quality 

control, service and system design and capacity 

and location planning. (2) Supply chain 

management, dealing with such topics as 

designing and implementing strategies for an 

efficient supply structure within the firm.              

3 credits. 

 

BMGT 525 Organizational Behavior  

 

Prerequisite: None. This course examines the 

range of individual and group behavior in an 

organization.  Topics: personality and attitudes, 

perception, motivation in the work setting, group 

and team behavior, leadership, interpersonal 

communication, and organizational design and 

culture.    3 credits. 

 
BMGT 531Business Intelligence 
 

Prerequisite: None. This course provides an 

understanding of data organization, and examines 

the Business Intelligence (BI) processes and 

techniques used in transforming data to 

knowledge and value.  The concepts of business 

intelligence and business analytics have their 

foundations in both the management sciences and 

management information systems fields. The 

objective of the course is to offer students with an 

understanding of various aspects of business 

intelligence systems and knowledge management, 

with a managerial focus. 3 credits. 
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BMGT 540 Principles of Hospitality and 

Casinos Staffing 

 

Prerequisite: BMGT 500. This course examines 

various ways of applying theories of staffing and 

supervision into practice in the service industry. It 

addresses the planning for the management of 

personnel, including the recruitment, selection, 

and evaluation of employees in the hospitality 

industry. It also synthesizes various practices of 

handling employees, and maximizes 

organizational productivity in the tourism and 

hotel industry.    3 credits. 

 

BMGT 550 Specials Topics in International 

Management   

 

Prerequisite: BMGT 500.  The objective is to 

offer coherent and organized coverage of 

important contemporary topics. Specific topics are 

announced when the course is scheduled.   

3 credits. 

 

BMGT 551 EMBA Seminar 

 

Prerequisite: None. The purpose of this course is 

to integrate studentôs work in other EMBA classes 

with an international experience. The trip to USA, 

United Kingdom or other UNVA campuses is a 

unique opportunity for our EMBA students to use 

the concepts and ideas learned in their graduate 

classes in an international real-life context. The 

international seminar is based upon experiential 

learning techniques which a student can integrate 

theory with personal experiences. Students will be 

involved in both individual and group learning 

activities and will develop an understanding of a 

new culture and different business environment.  

3 credits. 

 

BMGT 560 Leadership for Global Executives 

 

Prerequisite: None. The course aims to prepare 

students for understanding and exercising 

executive ability in government, non-

governmental and transnational organizations, and 

international business. This course is designed to 

address various aspects of managing and leading 

people in a global manner.  These include 

understanding and influencing group behavior and 

performance; working with and managing people 

on a one-on-one basis; and leading, motivating 

and aligning people behind a common vision or 

direction.  The course puts a particular emphasis 

on the important tasks of developing well-aligned, 

high performance organizations and on the 

challenges of leading change in organizations.   

3 credits. 

 

BMGT 563 Managerial Effectiveness for 

Global Executives   

 

Prerequisite: None. This course focuses on 

developing key leadership and management skills 

with the goal of enhancing students' own 

managerial effectiveness. It is designed for 

students who have some managerial experience 

and is acquiring global aspects. Students will 

learn the importance of team dynamics and how 

understanding othersðtheir goals and values, 

needs and wants, comfort and stretch areasðcan 

lead to more effective motivation, delegation, 

conflict resolution and overall team performance. 

3 credits. 

BMGT 565 Global Business Environment 

Prerequisite: None. This course is an analysis of 

the global economic, political and cultural 

patterns affecting international business. The 

basic objective is to provide macroeconomic 

theories, models, tools of analysis and 

applications which enable the student to 

understand and navigate the global business 

environment.    3 credits. 

 

BMGT 598 Directed Research        

 

Prerequisite: None. This is a special course for 

selected students to do research under the 

guidance of a faculty member.  This course 

requires the student to prepare a proposal, which 

must be approved by the Department Chair.     3 

credits. 

 

BMGT 599 Management Project        
 

Prerequisites: BMGT 598. Details of personal 

project to be determined by student and professor 

with the approval of the Department Chair.    3 

credits. 

 

BMGT 603 Management of Educational 

Organizations 

 

Prerequisites: None. This course introduces some 

theories relating to leadership and management in 

educational settings which include comprehensive 

knowledge concerning instructional and behavior 

management. It focuses on structuring classroom 

https://www.selu.edu/acad_research/depts/edlt/grad_degree/doctorate_ed_lead/assets/EDL-EDLD811KL.pdf
https://www.selu.edu/acad_research/depts/edlt/grad_degree/doctorate_ed_lead/assets/EDL-EDLD811KL.pdf
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for success, planning for instruction, managing 

materials and equipment, and assessing and 

managing student and group behavior.   3 credits. 

 

BMGT 608 Human Resources Development 

 

Prerequisite: None. The course examines how to 

design, administer, and evaluate employee 

staffing, selection, training, and development 

activities that support organizational strategies.  

Topics covered include: an orientation to work 

and related training, training and employment 

options, and the opportunity to identify and 

enhance personal skills and apply them to a 

training and/or work context.   3 credits. 

 

BMGT 610 Strategic Decision Making 

Prerequisite: None. This course is concerned with 

the long-term strategic success of the for-profit or 

not-for-profit business organization. It provides 

students with a broad understanding of strategic 

management concepts and theories, and their 

importance for the organization, industry and 

society. It deals with identifying and analyzing 

past and current strategies, with formulating new 

ones and with implementing them through the 

organization operating in the global economic 

environment. It addresses contemporary theories 

of decision-making.   3 credits. 

BMGT 612 Business Policy and Practice 

Prerequisite: None. This is a course designed to 

assess the student's cognitive skills in solving 

business problems.  Previous study of the 

principles of accounting, marketing, finance, and 

report writing will be helpful.  Business Policy 

cuts across the whole spectrum of business and 

management.  It focuses on the corporations as a 

whole and its interactions with its environment.     

3 credits. 

BMGT 614 Business, Government and Society 

Prerequisite: None. Business operates within a 

context of society; it is a structure increasingly 

found throughout the contemporary world.  This 

course provides a review and analysis of current 

laws and regulations that frame the external 

environment for private business operations in the 

U.S. and elsewhere.   It examines such 

institutions, concepts and issues as global 

business, technological change, corporate social 

responsibility, government regulation of business, 

private collective action, corporate political 

activity, and the formulation and implementation 

of public policy.    3 credits. 

BMGT 616 Seminar in Labor Relations 

Prerequisite: None. In this course, students will 

examine  labor-management relations and focus 

special attention on the practices of mediation and 

arbitration.  We will study contract negotiations, 

contract administration, and the creative 

resolution of employee-management differences. 

The course will also provide an understanding of 

such topics as union organizing, grievance 

procedures, bargaining theory, and bargaining 

outcomes.  3 credits. 

BMGT 618 Seminar in Human Resources 

Management 

Prerequisite: BMGT 608. Students examine 

current and significant issues in human resources 

management. The course focuses on both theory 

and practice, with emphasis given to new and 

emerging issues in the field. Topics such as 

cultural diversity, global competition, 

organizational downsizing, and self-directed work 

teams are covered.  Special attention will be paid 

to the necessity for international business 

executives to understand cultural differences and 

social differences that impact upon business 

operations.  3 credits. 

BMGT 620 Seminar on Organizational 

Development 

 

Prerequisite: None. The focus of this course is on 

the procedures and variables involved in the 

design and redesign of organizations. Initially, 

students will be introduced to the basic elements 

of organizational design, including but not limited 

to organizational structure, administrative 

processes and systems, size, and product-market 

complexity. Issues such as departmentalization, 

differentiation, integration, internal politics, 

innovation, authority and control are discussed.    

3 credits. 

 

BMGT 622 Seminar in Strategic Management 

 

Prerequisite: None. Strategic management is 

concerned with the long-term direction and 

performance of the whole organization.  

Contemporary theories of excellence in 

management and leadership will be studied. This 
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course examines  organizations from the 

ñstrategic managementò perspective of top 

management.  The concepts and skills presented, 

however, are applicable at all levels of 

management and to the variety of roles leaders, 

executives, and managers fill.    3 credits. 

BMGT 624 Current Topics: The Professional 

Seminar 

 

Prerequisite: None. This course is open to 

students who wish to develop a problem 

independently. A problem is chosen by the 

student and developed through conferences and 

activities under the direction of the instructor. 

Built on the European or British model, the 

seminar provides students with an opportunity to 

explore a specific management or marketing 

topic, idea, project, or research interest in close 

collaboration with a faculty member.    3 credits. 

 

BMGT 633 Seminar in Logistic Management 

 

Prerequisite: None. This seminar exposes 

management students to leading experts in fields 

directly related to major issues and events in 

logistic management. Particular emphasis will be 

placed on providing a broad and general exposure 

to business logistics. This will include the 

development of an advanced understanding of the 

various logistics activities are related to each other 

and other functional areas within a business.         

3 credits. 

 

BMGT 636 Seminar in Quality Management 

 

Prerequisite: None. This seminar provides 

students with an in-depth understanding of some 

major issues in quality management. It focuses on 

the study of the major principles of quality 

management: customer focus, continuous 

improvement, employee involvement, and process 

improvement. Students will be exposed to a wide 

range of important contemporary topics in quality 

management and be able to understand theories of 

some quality management techniques and use 

these techniques in their research.    3 credits. 

 

BMGT 639 Seminar in Change Management 

 

Prerequisite: None. This course broadens students' 

understanding of organizational change and builds 

the requisite skills for dealing with change as a 

strategist to identify the steps of a change process, 

analyze a change situation, and choose an action 

while avoiding risks. Also, this course is to 

expose students to the main approaches to the 

systemic ñchange managementò of individuals 

and organizations, and explore how one may 

create and support change dynamics.   3 credits. 

 

BMGT 687 Special Topic in Management 

 

Prerequisite: None. This course is designed to 

accommodate both students and faculty with a 

particular interest in special non-core issues 

governing organizations in a global context.  The 

particular content of this course will be 

determined with the faculty at the time of 

teaching.                 3 credits. 

 

BMGT 658 Theories of Globalization 

Prerequisite: None. This is a doctoral seminar that 

develops, examines and evaluates competing and 

complementary theories of globalization.  It will 

explore globalization primarily from a theoretical 

view, though empirical applications will be 

included.  This course provides an overview of 

globalization and its consequences, drawing on 

new theoretical ideas from sociology and related 

fields.    3 credits. 

 

 

 

 
 

Casino Management 
 

CASI 501 Introduction to the Gaming Industry  

 

Prerequisite: None.  Offers a complete approach 

to the operation of resort properties. This course 

covers the historical development, the planning, 

development, financial investment management, 

and marketing that deal with the unique nature of 

gaming industry. It also examines the future and 

challenges the gaming industry would face 

include technological change, the increased cost 

of energy and transportation, etc.      3 credits. 

 

CASI 510 Gaming and Hospitality Laws 

 

Prerequisite: None. This course provides students 

with the understanding and insights required to 

provide specialized legal and policy advice to the 

many stakeholders in gaming and hospitality 

http://www.ism.edu/define-change-management.html



